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IMonokenue o OUOIHOTEKE

I. O6mue moJioxKeHHUs
1. Hacrosinee [Tonoxxenue siBnsieTcss oCHOBO#M [utst pabotel 6ubmmorekn MBOY «JlapbeBckas COILL»

2. bubnumoreka sBIsEeTCS CTPYKTYPHBIM TOApa3lesieHHeM 00I1e00pa3oBaTeIbHOrO YUPekKACHHS,
y4acTBYIOUIMM B y4eOHO-BOCIIMTATEIbHOM IIpollecce B HesIX oOecneueHus IpaBa YYaCTHHKOB
oOpa3oBaTe/bHOrO Ipouecca Ha OeciulaTHOE MOJIb30BaHHE OHOIMOTEYHO-UH(POPMAIIHOHHBIMA
pecypcamu.

3.JlearenpHOCTE OMONMOTEKH 00IIE0OPAa30BAaTENLHOIO yYpeXkIeHHs (mamee — OMOIHOTEKA)
oTpaxaercs B YcraBe o0uieobpazoBaTesibHOro yupexaeHus. OOecrneyeHHOCTs OHOIMOTEKH
y4eOHbIMH, METOJWYECKHMMH H CIPAaBOYHBIMH JOKYMEHTAMH YYHMTBIBAETCS MpPH JIHIIEH3HPOBAHHH
00111€00pa30BaTEIbHOTO YUPEIKIACHHUS.

41letn  6ubnmoTexkH  0OHIEOOpA30BAaTEILHOTO  YUPEXKIEHHS  COOTHOCATCH  C  LEISAMH
061meobpa3oBaTenbHOIO yUpexaeHus: GopMUpOBaHUE OOIIEH KyIbTYpPhl JHYHOCTH 00YYarOMMXCs Ha
OCHOBE YCBOEHHUS 00s3aTelIbHOr0 MHHHUMYyMa COJEpXKaHHs o0Ieo0pa3oBaTeIbHBIX IPOrpaMM, HX
ajanTalMs K JKU3HU B OOINECTBE, CO3JaHUE OCHOBBI JJISi OCO3HAHHOTO BHIOOpA M IMOCIEAYIOLIEro
OCBOEHHsI MPO(ECCHOHAIBHBIX 00pa3oBaTeNbHBIX NPOrpaMM, BOCIHUTAHHE TIPAXTAHCTBEHHOCTH,
TPyIOJIIO0Hs, yBaXKEHUS K MpaBaM M cBoOOJaM 4YesioBeKa, JIIOOBH K OKpykaromeit npupoae, Poaune,
ceMbe, (HOpMHPOBAHHE 37J0POBOTr0 00pa3a KHU3HH.

5.bubnroTeka pyKOBOACTBYETCS B CBOEH JEATENBHOCTH (elepaibHBIMH 3aKOHAMH, YKa3aMHM M
pacnopsbxkenusiMu  [Ipesunenra Poccuiickoit ®Denepanuu, NOCTaHOBIEHHSMH M PaCHOPSIKEHHSIMH
IlpaButenncTBa Poccuiickoii @enepanuu ¥ HCHOJIHUTENBHBIX OPraHOB CYOBEKTOB POCCHHCKOM
Denepanuy, pelICHUSAMH COOTBETCTBYIOIIETO OpraHa ympaBieHHs oOpa3’oBaHHEM, yCTaBOM
06111e06pa30BaTeIbHOIO YUPEXACHHUS, MOJIOKEHHEM O OHOIHMOTEKE, yTBEPKIECHHBIM IUPEKTOPOM
00111€00pa30BaTEIBHOTO YUPEIKICHHUS.

6.JlearenpHOCTE ~ OMONMOTEKM  OCHOBBIBAE€TCS HA  NPUHLHUIAX  JEMOKPAaTHH, T'yMaHH3Ma,
00IEeI0CTYTHOCTH, NPHOPUTETA OOIIEYeNOBEYeCKUX [EHHOCTEH, IPaKIaHCTBEHHOCTH, CBOOOIHOIO
Pa3BUTHSI TUYHOCTH.

7.1lopsanok moap30BaHUS MCTOYHUKAMHU HHGPOpPMALMHU, TEPEYeHb OCHOBHBIX YCIAYI H YCJIOBHS HX
npenocrasiieHus onpeaenstorcs [lonoxennem o 6ubnuoreke 0061e00pa30BaTEILHOTO YUPEKICHHS H
[TpaBunamu mosib3oBaHUsT OUOIMOTEKOU, YTBEPIKICHHBIMH PYKOBOJIHUTENIEM 00IIe0Opa3oBaTeIbHOTO
YUPEXKICHHUS.

8.06meobpa3zoBare/ibHOE  YUpEXKJEHHE HECeT OTBETCTBEHHOCTh 3a JOCTYIIHOCTh M KayeCTBO
616:1M0TEYHO-HHPOPMALIMOHHOTO 00CITY)KUBAHHS OUOTHOTEKH.

9.0Opranus3anus 0OCITy)XMBaHHUS YYaCTHHKOB 00pa30BaTeIbHOrO TMpoIecca IMPOHU3BOAUTCS B
COOTBETCTBHM C TIIPaBUJIAMH TEXHHKH O€30IMaCHOCTH H IPOTUBOINOXKAPHBIMH, CAHHTAPHO-
TMTHEHWYECKUMH TPeOOBaHHUSIMH.

I1. OcHoBHBIE 3aa4YH

OCHOBHBIMH 3aJa49aMu OUOTMOTEKH SIBIISIIOTCS
a) obecriedyeHre y4yacTHHKaM 00pa3oBaTelbHOrO IMporecca — OO0YYarOIIMMCS, IeJIarori4ecKuM
paboTHHKaM, pOAMTENSIM (MHBIM 3aKOHHBIM MPEJACTaBUTENIAM) oOydarommxcs (gagee —
HOHBBOB&TCJ’IHM) = IIOCTyl'[a K HH(bOpMaLII/II/I. 3HAHUSAM., HICSIM, KyJILTypHI:IM IHEHHOCTAM HOCpGIICTBOM



HCII0JIb30BaHU OubIMOTEYHO-UHDOPMATMOHHBIX
pecypcoB  00ImeoOpa3oBaTeNbHOTO  YUPEXKICHHS Ha  pa3iHYHBIX  HOCHTENAX: OyMaKHOM
(KHHKHBIH ~ (QOHZA, (OHI TEpPUOAWYECKHX H3JaHWH); MarHUTHOM ((GOHI ayaMo- W BHIEO-
kaccetr); nupoBom (CJI-mucku); KOMMYHHKATHBHOM  (KOMIIBIOTEPHBIE CETH) M HHBIX
HOCHTEISX;

0) BociuTaHWe KyJIbTYPHOIO M TIpPaXJaHCKOTO CaMOCO3HAHMS, IIOMOIIb B COIHATH3AI[HHA
oOyuaroIerocs, pa3BUTHH €ro TBOPUYECKOI'o MOTEHIIHANIA;

B) popMHpOBaHHE HABBIKOB HE3aBHCHMOIO OMOJIMOTEYHOTO MOJIB30BATEINsA: OOYYEHHE IOMCKY,
0TOOpY M KPUTHYECKOU OIleHKe HH(OpMALIUK;

I) COBEpUICHCTBOBAHME IIPEIOCTABISAEMBIX OHOIMOTEKOH yCayr Ha OCHOBE BHEIPEHHUS HOBBIX
UHGOPMAIIMOHHBIX TEXHOJIOTHH W KOMITBIOTEPH3AIlHH OMOIHOTEYHO-HH(OPMAIIMOHHBIX TPOIIECCOB,
(bopmupoBaHHe KOM(POPTHOH OUOITHOTEUHOM CpebI.

II1. OcHoBHBbIE QyHKIMH

1. JIns peanu3aiiuy OCHOBHBIX 3aa4 Oubnuoreka:

a) opmupyer ¢onag OuUOTHOTEYHO-WHPOPMALMOHHBIX  PeCypcoB  001e00pa3oBaTeIbHOI0
YUPEKICHUS:

* KOMIUIEKTYET YHUBEPCAIbHBIH (OHA y4eOHBIMHU, XyI0)KECTBEHHBIMH, HayUYHBIMH, CIIPABOYHBIMH,
NeJarOTHYeCKUMH U Hay4YHO-IOMYJISSIPHBIMU JOKYMEHTAaMH Ha TPAIMIIMOHHBIX M HETPaJIMIHOHHBIX
HOCHUTENSIX HHPOPMAIIHH;

* monojHseT GoHJ UHGOPMAMUOHHBIMU pecypcamu ceTH WHTepHer, 6azamMu U GaHKaMH JaHHBIX
JAPYTHX YYPEKIECHUN U OpraHu3alum,

* akKkyMynupyeT (OHJ [IOKYMEHTOB, CO3[aBaeMbIX B 00IIe00pa30BaTeIbHOM YYPEKICHUU
(mybnukarmii ¥ paboT TemaroroB 00IIeo0pPa30BaTEILHOTO YUPEKICHHS, JTyUIIUX HAay4dHBIX paboT u
pedeparoB obyyaromuxcs 1 1p.);

* OCYIIECTBIISICT pa3MelleHHe, OPraHU3alluI0 H COXPAHHOCTh TOKYMEHTOB;

6) cozgaet HHGOPMAITMOHHYIO IPOAYKIIHIO:

* OCYIIECTBIISIET QaHATUTHKO-CHHTETHYECKYIO MepepaboTKy HH(OpMAIUH;

* OpraHm3yeT H BeJeT CIpaBOYHO-OMONHOrpadHueckuii ammapar: Karajgord (anhaBUTHBIH,
CHCTEMAaTHUYEeCKHi), KapTOTEeKH (CHCTEMAaTHYEeCKyI0 KapTOTeKy CTaTei, TeMaTH4eCKUe KapTOTEKH),
3JIEKTPOHHBIM Katajior, 6a3bl TaHHBIX 0 Tpo(HITI0 0011e00pa3oBaTeIbHOTO YUPEKACHHS;

* pazpabaTbIBaeT peKOMeHaarebHbIe OubIHorpaguyeckrue mocodus (CIUCKH, 0030pkhl, yKa3aTelld U
T.1L.);

* obecnieunBaeT HHGOPMHUPOBAHKE NOJIb30BaTeNel 00 MHYOPMALIMOHHOHN NPOIYKIIMH;

B) ocymecTBisier  auddepernupoBanHoe  OuOIHOTEYHO-UHPOPMAIHOHHOE  0OCTy)KHUBaHUE
obyyaromuxcs:

* IpeIOCTaBIsieT HHPOPMALIMOHHBIE PECYPChl HAa Pa3IMYHBIX HOCHUTEISX Ha OCHOBE H3YyYCHMs HMX
MHTEPECOB U UH(POPMAIIMOHHBIX TOTPEOHOCTEH;

* CO3MaeT YCJIOBUSL [UIl pealu3allid CaMOCTOSITENIBHOCTH B OOyY€HMH, I103HABATEJIBHOM,
TBOPYECKOH IEATEIBHOCTH C OMOpOW HA KOMMYHHKAIIMIO; CIIOCOOCTBYET Ppa3BUTHUIO HABHIKOB
caMooOydYeHHs (ydacTHe B CETEBBIX OJMMIIMAIAaX, TEJICKOMMYHHKAIIMOHHBIX MPOEKTaX B CHUCTEME
JUCTAHIIMOHHOTO O0yYeHHS ),

* opraHu3yer oOyueHHe HaBBIKAM HE3aBUCHMMOI0 OMOIMOTEYHOIO MOJB30BATENsl U MOTPeOUTENs
uHbOpMAIIUH, COAEUCTBYET HHTErpAllMH KOMIJIEKCa 3HAHWMA, YMEHUH U HaBBIKOB paboOThl ¢ KHUTOH H
uHpOpMaIUei;

* OKa3bIBaeT MHGOPMAIMOHHYIO TMOJIEPXKKY B pElIEHHM 3a]a4, BO3HUKAIOLIMX B IPOIECCE HMX
y4eOHOIt, caM000pa30BaTEIbLHOM M JOCYTOBOM JIE€STEIBHOCTH;

* OpraHM3yeT MacCOBbIE MEPOIPHSITHS, OPHCHTUPOBAHHBIC HA pa3BUTHE OOINEH M UYUTATEIbCKOH
KYJIBTYpBI IMYHOCTH, COJEHCTBYET PA3BUTHIO KPUTHUECKOTO MBILILICHHS,

* COAEHCTBYeT WYIEHaM MeJaroriyeckoro KOJUIEKTHMBA W aJAMUHMCTPAllMM YUPEXJEHHMsS B
opraHu3ainii obpa3zoBaTebHOTO Mpolecca | Jocyra obyqaoomuxcs (npocMorp Buaeoduismon, CJI-
JMCKOB, IIPE3E€HTAIlMH PA3BUBAIOLIMX KOMIIBIOTEPHBIX UID);

* PYKOBOJAMT BOCIHTATEIbHOW pabOTOM C KHHUIOW B TIpyNIax HIPOAJEHHOIo MIHs, B Kjaccax
KOMIIEHCHPYIOIIero 00y4eHusl, B KOPPEKIIUOHHBIX KjlaccaX (IpU UX HAJIUYHUH);

r) ocymectisger  auddepennupoBannoe  OuOIHOTEYHO-HHPOpPMAIMOHHOE  00CTy)KMBaHUE
[e/1arOrMYeCKUX pabOTHUKOB:

* BhIABJISET MH(GOPMAIIMOHHBIE IOTPEOHOCTH M yIOBJIETBOPSET 3alPOCHI, CBA3aHHbIE C O0yYEHHEM,
BOCITUTAHUEM U 3I0POBLEM JIETEH;



* BBIABISCT ~MH(QOPMAUMOHHbIE TMOTPeOHOCTH M YIOBJETBOPSET 3ampockl B 00JNACTH
NeIaroru4YeCKuX MHHOBAIMHM U HOBBIX TEXHOJIOTHIA;

* COICHCTBYET MPOGECCHOHATLHOH KOMIETEHIMH, IMOBBIIEHHIO KBATH(UKAIUH, IIPOBEICHHIO
aTTecTalluu;

* Co3/1aeT OaHK Nefaroruyeckodl MHGOpPMAIMKU KaK OCHOBBI €MHOM HH(MOPMALMOHHON CITyKObI
00111e06pa30BaTeNILHOTO YUPEKIEHHUS, OCYIECTBISET HAKOILUIEHHE, CHCTEMATU3AITHIO uHpopManuu 1mo
IpeaMeTaMm, paziesiaM U TeMaMm;

* OpraHM3yer JOCTyN K OaHKy mejaroruyeckod MHGOpManuu Ha JHOOBIX HOCHTENSAX; IIPOCMOTP
3JIEKTPOHHEIX BEPCHH N1€JarOrHYeCKUX W3IaHuM;

* OCYLIECTBIIACT TeKyluee HHPOpPMHUpOBaHUe (IHM HHGbOpMALMH, 0630pbl HOBBIX TOCTYIUICHHH H
nmyOiMKauui), vEGOPMUpPOBaHHE PYKOBOACTBA 06I€0GPA30BATENFHOTO YUPEHKAEHHS 110 BOIPOCAM
yIIpaBJIeHUs: 00pa30BaTEIbHBIM IIPOIECCOM;

* IOJACPXKHUBACT  NEATEIBHOCTH  II€JarOrMYECKUX  pabOTHHKOB B OOJAacTH  CO3MaHHUSA
MH(POPMAIMOHHBIX ITPOJYKTOB (IOKYyMEHTOB, 6a3 nanHbIX, (Web-cTpaHuIl  T.11.);

* CIIOCOOCTBYET MPOBEIEHUIO 3aHATHI 11O (POPMUPOBAHHIO HHPOPMAIIMOHHON KYJIBTYPBI; SBISETCS
0a3s0ii 15 IpOBe/IeHUs] IPAKTHYECKHUX 3aHATHH 10 paboTe ¢ MHPOPMALHOHHBIMU PECYPCAMH;

n) ocymecTBiaser auddepeHnupoBaHHoe  OHOTHOTEYHO-UHYOPMAIMOHHOE — OGCITYKUBAHHE
POIUTENEH (MHBIX 3aKOHHBIX [TPEJCTABUTEIIEH ) 00yYarOIIUXCS:

* YAOBIIETBOPSET 3alIpOCHI M0JIb30BaTENIEW H HHPOPMUPYET O HOBBIX IIOCTYIJIEHHSX B OHOIHOTEKY:

* KOHCYJIbTHPYET 110 BONpOCaM OpraHU3allid CEMEWHOr0 YTEHHUs, 3HAKOMHUT ¢ MHpopMaIHei 1o
BOCITUTAHUIO JETEH;

* KOHCYJIETHPYET I10 BOIIPOCAaM Y4eOHBIX M3JIaHUH [Tl 00YYarOIUXCS.

IV. Opranu3anus 1esTeIbHOCTH OHOJIHOTEKH

1. Hannuune ykommyiekToBaHHOH GHOIHOTEKH B 0611€00pa30BaTeNbHOM YUpPEKICHHH 0053aTeNbHO,
B TOM 4YHCJI€ B MAJIOKOMILIEKTHOM YYPEKJECHHH U YYPEKICHHH, PACIOJOKEHHOM B CEJIbCKOM
MECTHOCTH. YacTuuHas UeHTpamu3anus OuOIHOTeYHO-GHOIMOrpadUUIEcKuX  MPOIECCOB B
MEXKIIKOJIbHBIX OUOJIMOTEYHBIX OOBEIMHEHHSIX MPOBOJMTCSA 110 MPUKA3y OPraHOB YIPABJIECHHUS
obpa3oBaHHEM.

2. CtpykTypa 6HOIHOTEKH, TOMUMO TPAIUIMOHHEIX OT/JENOB (aG0HEMEHT, YA TATBHBIHN 3aJ1), MOKET
BKJIIOYAaTh  OTAENBI  y4eOHHKOB, MH(POPMANHOHHO-OMGIHOrpadhuueckot  pabotel, (OHA M
CHEHATU3UPOBAHHBIN 32l paboThl ¢ MyJIbTUMEIUHHBIME M CETEBBIMH JOKYMEHTAMH, BUEOCTYIHIO,
MHHHU-U3/1aTE€NbCKUH KOMILIEKC, MHOXKUTEIBHYIO TEXHHUKY U JP.

3. bubmuoreuHo-uHGOPMAIMOHHOE OGCIy)KHBaHHE OCYLIECTBISETCS HA OCHOBE OHOIHOTEYHO-
MH(QOPMALMOHHEIX PECYPCOB B COOTBETCTBUM ¢ y4eOHBIM M BOCIHTATENBHBIM  I[LIAHAMH
00111e00pa30BaTEILHOTO YUPEXKIEHHUS, TPOrPaMMaMH, IPOEKTAMHU U [UIAHOM paboThl GHOIHOTEKH.

4. bubnuoreka BrIpaBe IIpPEeNOCTAaBIATh IUIATHBIE OHOJIMOTEYHO-UH(POPMALMOHHBIE YCIYTH,
NepevYeHb KOTOPBIX ONPEAEIIAETCS YCTaBOM 00Ie00pa3oBaTeIbHOIO YUPEKIECHHS.

5. CroHcopckas MOMOIIL.,  TIONyYeHHass OMONMOTEKOW B BHIE LENEBBIX CPEACTB .Ha
KOMIUICKTOBaHWe (OHIA M 3aKyNKy 00OpyNOBaHHS, He BIeYeT 3a cOOOW CHHIKEHHMS] HOPMAaTHBOB H
(M) abCoOMOTHBIX pa3MepoB (HMHAHCHPOBAHUS U3 OlOKeTa 06IIE0Opa3oBaTeIbHOTO YUPEKICHHUS.
Jlenexxnble cpenctBa 3a CHAaHHYIO OHMOJHOTEKOW MakylaTypy pacXOAylOTCs Ha  yJIydlleHHe
MaTepHaIbHO-TEXHHYECKOW  0a3sbl  OMOIMOTEKHM, NOAMUCKY NpO(ECCHOHANBHBIX  H3IaHHH,
KOMILJIEKTOBaHUE (POHIA JOKYMEHTOB.

6. B nemsx obecnevyennst MonepHu3aluy GHOIHOTEKH B YCIOBHAX HH(POPMATH3AIHN 00pa30OBaHHs
H B IIpeJenax CpeiCTB, BBIUIEISEMBIX YYPEIUTENIsIMU, 00Ieo6pa3oBaTebHOE  yUIpeKICHHE
obecneunBaeT OUOTHOTEKY:

* FApaHTUPOBAHHbIM  (MHAHCUPOBAHHEM  KOMIUICKTOBAaHUS  OMOIMOTEYHO-MH(POPMAIIMOHHBIX
PECYPCOB (B CMETE YUPEHKACHHUS BHIBOUTCS OTAEIBHO);

* HEOOXOIUMBIMHM CITY)KEOHBIMH M TIPOM3BOJCTBEHHBLIMH IIOMELIEHUSIMM B COOTBETCTBHH CO
CTPYKTYpOH OHOJIMOTEKH M HOPMAaTHBAMH IO TEXHHUKe GE30MaCHOCTH SKCILIyaTalld¥ KOMIILIOTEPOB
(OTCYTCTBHE BBICOKOH BJI@XXHOCTH, 3albUICHHOCTH MOMELICHUS, KOPPO3MOHHO-aKTUBHBIX IpUMecei
HJIK 3JIEKTPOIIPOBOSAILEH NbLIM) H B COOTBETCTBHH C nosiokenussMu CanlluH;

* COBPEMEHHOH  DJIEKTPOHHO-BBIYHCIHTEIBHOH, TEJIEKOMMYHHMKAIHOHHOW M  KONHMPOBAILHO-
MHOXHUTEIBHON TEXHUKON H HEOOXOIUMBIMH NMPOrPAMMHBIMH [TPOAYKTAMM;

* PEMOHTOM U CEPBHCHBIM 00CIIy’)KHBaHHEM TEXHUKU M 000pyI0BaHUSA OUOIHOTEKH;

* OMOJIMOTEYHOHM TEXHUKOM U KaHIEIAPCKUMHU MPUHAIEKHOCTIMHU.

7. O01eo0pa3oBaTeNbHOE  YUPEKACHHE CO3MACT YCIOBAS JUIS  COXPAHHOCTH — allllaparyphl.
000pyI0BaHUS U UMYIIECTBA OUOIHOTEKH.



8. OTBETCTBEHHOCTh 3@ CHCTEMATHYHOCTh M KAyecTBO KOMIUIEKTOBaHMS OCHOBHOTO (hoHIa
6u0IMOTeKH, KOMIUIEKTOBaHHE Yy4eOHOro (OoHIAa B COOTBETCTBHH C (eJepaJbHbIMH IEPEeYHSIMHU
y4eOHHKOB U y4eOHO-METOJUYECKHX H3/IaHUH, CO3/1aHHE HEOOXOOUMBIX YCIOBHH AJs eATEIbHOCTH
OuOIHMOTEKH HECeT PYKOBOAMUTENh 001e0o0pa3oBaTeIbHOIO YUPEKICHHUS] B COOTBETCTBUU C YCTaBOM
YUPEKICHHSL.
9. Pexxum paborel OuOIMOTEKM oOmpenensercss 3aBelylolnuM Oubiuorexoi (O6ubimoTekapem) B
COOTBETCTBHH C NpPaBUJIAMH BHYTPEHHEro pacrlopsjka obiieoOpazoBaTelnnHOro yupexaenus. [lpu
OTIpeie/IEHUH pexuMa paboThl GUOIMOTEKH ITPElyCMAaTPUBACTCS BBIICIICHUE!

* IByX 4acoB pabo4ero BpeMeHU €XXeJHEBHO Ha BBINOJIHEHUE BHYTpU OUOIMOTEUHON paboThl;

* OJJHOTO pa3a B MeCsAll — CAHHUTAPHOIO JHsJ, B KOTOPBIH OOCIy)KHBaHHE IIOJb30BaTeNIeH He
IPOU3BOJTUTCS;

* He MEHee OJIHOTO pa3a B MeCsI] — METOJIUYECKOTO JIHS.
10. B uensx obecrnieueHus palioOHAILHOTO MCIOIb30BaHU HHPOPMAIIMOHHBIX PECypcoB B pabore ¢
JETBMH M IOHOILIECTBOM OHOIMOTEKa 0011e00pa30oBaTEIbHOIO YUYPEXKICHUS] B3aUMOJEUCTBYETE
6ubaunorexamMu Munucrepcrsa KYJIbTYPbl Poccuiickoit Dene-
panuu.

V. Ynpasaenue. lTaTel

1.VupaBnenne OUOIHOTEKOU OCYIIECTBISETCS B COOTBETCTBHHM C 3aKOHOJATENLCTBOM Poccuiickoit
®epeparun, cyosexToB Poccuiickoi Penepaiuu 1 yctaBoM 0011€00pa3oBaTe/IbHOIO YUPEKACHHS.
2.06mmee PYKOBOJICTBO NS TEIbHOCTBIO 6ubaroTexu OCYILECTBIISET PYKOBOJMTEIb
06111e00pa30BaTEILHOTO YUPEHKACHHUS.
3.PykoBoscTBO OHONIHOTEKON OCYINECTBISET 3aBeAyIOMUN OuOnnoTexor (6mbaMoTeKaphb), KOTOPBIN
HECET OTBETCTBEHHOCTh B IIpeJeNiax CBOEHW KOMIIETEHIIMH Iiepesl OOIIECTBOM H PYKOBOJMTEIIEM
00111€00pa30BaTeNILHOO  yYpexJIeHHUs, OOYyJaloIMMHUCH, HX POJUTEISMH (MHBIMH 3aKOHHBIMH
IPE/ICTABUTE/ISIMH) 32 OpPraHW3allHI0O W PE3yNbTaThl AEATEIbHOCTH OHOIMOTEKH B COOTBETCTBUH C
(YHKIMOHAIBHBIMH  0053aHHOCTSMH, MPEIYCMOTPEHHBIMH KBaJTU(PHUKAIIMOHHBIMH TpeOOBaHUAMH,
TPYJOBBIM JIOTOBOPOM M YCTaBOM 00I1e00pa30BaTeIbHOTO YUPEKICHHS.
4.3aBenyromuii 6ubHoTEKOM (6UOIHOTEKAaph) HA3HAYAETCS PYKOBOIUTENEM 001e00pa3oBaTeIbHOIO
YUPEKICHHUSI, MOXKET SBISATHCS WIEHOM II€IJarOTMYeCKOro KOJUIEKTUBA M BXOOUTh B COCTaB
Me1IarOruyeckoro coBeTa 0o1eo6pa3oBaTeIbHOTO yUPEKACHHUS.
5.Metoaudeckoe COMPOBOXIEHHE AEATEILHOCTH OUOIHOTEKH 0OecreunBaeT ClenUaaIucT (METOJHCT)
no y4e6HbIM (pOHAAM M IIKOJBHBIM OMOJIMOTEKaM opraHa ynpaBieHHMs 0Opa3oBaHMEM, YUPEKICHHs
CHCTEMBI [IEPETIOrOTOBKH U MOBBIIICHUS KBATH(PUKAIIUH, PETHOHATBHOTO HHPOPMAIIMOHHOI'O [IEHTPA.

6. 3aBemyromuii OGuGnmoTekol (6MOIMOTEKaph) pa3pabaThIBAET U NPEACTABISET PYKOBOJIUTEIIO
06111€00pa30BaTENLHOTO yUPeXKAeHHS Ha YTBEPKACHUE CIIeTyIONHe JOKYMEHTHI:

a) MOJIOKEHUE 0 OUOIHOTEKE, IIPAaBUIIA TIOJIH30BAHUS OUOINOTEKOMH;

6)CcTpyKTypy ¥ INTaTHOe pacnucaHue OMOIMOTEKH, KOTOpble pa3pabarblBalOTCs  Ha
OCHOBE 00BEMOB pabOT, OMNpeJeleHHBIX IOJIOKEHHEM O KOHKpeTHOH OubiamoTreke oOmmie-
00pa30BaTEIbHOTO  YUPEKAECHHS C  HUCIOJb30BaHHWEM  «MeXOTpacieBbIX HOPM  BPEMEHH
Ha TMpOIECChl, BhIMOJNHAeMble B Oubnuorexkax» (IlocranoBnenme MuHucrepcTBa Tpyaa |
corranbHoro pa3sutus Poccuiickont @exneparyu ot 3 peppanst 1997 r. Ne 6);

B) IIOJIOKEHHUE O IJIATHBIX yCIIyrax OMOIMoTeKH;

T') IJJTAHOBO-OTYETHYIO IOKYMEHTAIHUIO;

1) TEXHOJIOTHUYECKYIO JOKYMEHTAIIHIO.
7.Ilopsimok  KOMIUIEKTOBaHHMs  IuTara  Oubinmorekn — 0oOieoOpa3oBaTENbHOIO  YUPEKIACHHUS
pETrJIaMeHTHUPYETCS €10 yCTaBOM.
8.B nensix obecnieuenust auddepernupoBadHHol paboThl OUOIMOTEKH MOTYT BBOJMUTHCS JIOJDKHOCTH:
3aBeyIOIIMH OTAENOM (CEKTOPOM), [JIaBHbIA OUOIMOTEKaph, INIaBHBIM OuOIHorpad, Gubmorpad.
Me/IMacTIe I aIHCT.
9.Ha pabory B GMGIMOTEKY MPUHHUMAIOTCS JIMIA, MMEIONUE HeoOXOIUMYyIo MpPO(pECCHOHANIBHYIO
HOATOTOBKY, COOTBETCTBYIOILYIO TPEOOBAaHUSM KBAIU(PHKALMOHHOH XapaKTEPUCTHKH 10 JOJDKHOCTH U
HOJIYYEHHOM  CIIEUAIBHOCTH, IOATBEPXKICHHYIO JIOKyMeHTaMu 00 obOpasoBaHuu U (MIH)
KBaTH(UKAIIHH.
10.PaboTHHKH OUOIMOTEK MOTYT OCYIIECTBIATH II€AAarorHYecKylo AesiTenbHOCTh. (CoBMelIeHHEe
OUOIMOTEUHO-UHPOPMALIMOHHOW M MEeJarorudyeckoil JesTeIbHOCTH OCYIIECTBISETCS PabOTHUKOM
OuOIMOTEKH TOJIBKO Ha 100pPOBOJILHON OCHOBE.



11.TpynoBbie OTHOWIEHHS PaOOTHUKOB OHONMOTEKH U 00111e00pa30BaTEIBHOIO  YUPEKICHHUS
PEryIMpYIOTCS  TPYAOBBIM  JIOTOBOPOM,  YCJIOBHS ~ KOTOPOTO HE  JIOJUKHBI  TIPOTHBOPEHHTDH
3aKoHOJATeNbCTBY Poccuiickoil denepanuu o Tpyae.

VI. [IpaBa u 06s13aHHOCTH OHOIHOTEKH

1. PaGoTHHKH OMOIHOTEK UMEIOT IIPABO:

a) CaMOCTOSITENILHO BBIOMPaTh (OPMBI, CPEACTBA M METOJIbI OMOIMOTEYHO-HH(POPMALMOHHOTO
06CITyXMBaHUA 06PA30BATEHHOrO M BOCIHTATENBLHOIO IIPOLECCOB B COOTBETCTBUM C LEISIMH H
3a/[a4aMHM, YKa3aHHBIMH B yCTaBe 0011e00pa30BaTEIbHOIO YUPEKICHHUS U MOJIOKECHHH O 6ubnuoTeke
00111e00pa30BaTEIBLHOTO YUPEKICHHUS;

6) IPOBOJMTL B YCTAHOBJIEGHHOM IIOpsjiKe (hakyibTaTHBHBIC 3aHATHSA. YPOKA H  KPYXKKH
6ubIHOTeYHO-6MOIHMorpadHuecKrX 3HaHUH U HHYOPMALKOHHOM KYJIBTYPBI;

B) ONIpe/IeNATh HCTOYHUKH KOMIIIEKTOBAHUS MHPOPMAIMOHHBIX PECYPCOB;

r) U3bIMATh U PEalM30BHIBATH JOKYMEHTHI 3 (POHIOB B COOTBETCTBHM C HHCTPYKLMEH IO Y4ETy
6uboTeyHoro GoHmIa;

1) ONpe/IeIATh B COOTBETCTBUHM C MPABHJIAMH MOJIB30BaHUs OHOIHOTEKOH 0011e06pa3oBaTeIbHOr0
YUPEKIACHUS, yTBEP)KAECHHBIMH PYKOBOAUTEIIEM 06111e006pa30BaTENLHOTO
VUpeXJeHHs, M [0 COIVIACOBAHHIO C POJUTENbCKHM KOMHTETOM HJIH  TIONCYHTEILCKHM
COBETOM BH/IbI H pa3Mephl KOMIIEHCAlMy yliep6a, HAHECEHHOTO MOJIb30BaTE MU OUOITHOTEKH:

€) BHOCHTh IMpPEMIOKECHHS  PYKOBOAUTEMO  001Ie00pa3oBaTeNbHOTO  YUPEKACHHUS MO
COBEpIIEHCTBOBAHMIO OIUIATBI TPyJa, B TOM 4YMCle HanbaBOK, JOMIaT M NPEMHPOBAHMA
paGoTHUKOB OGUOIHOTEKH 3a JONONHHTENbHYIO paboTy. HE BXOIANIYyID B Kpyr OCHOBHBIX
o6s3aHHOCTEH pPaGOTHUKOB OHOIMOTEKM; IO KOMIEHCAIMOHHBIM MEPONPUATHAM, CBS3aHHBIM C
BpPEIHBIMEM yCIOBHSMH TpyJa (OuOnMoTedHasi MbUIb, MNPEBHIIEHAE HOPMAaTHBA paboTel Ha
KOMIIBIOTEPE).

) y4YacTBOBATh B YIpaBJIeHHU 0011€00pa30BaTEIbHBIM YUPEKICHHEM B IOPSIKE, ONPEACTACMOM
YCTaBOM 3TOTO YUPEKICHHS;

3) IMETH €KErOJHBIH OTIYCK 28 KaJeHIapHbIX JHEH U JIOIMOJTHUTEBHBIN OMIa4UBACMBIH OTIYCK B
COOTBETCTBHM C  KOJUIEKTMBHBIM  JIOTOBOPOM  MEXJAy pabOTHMKaMH H  PYKOBOJCTBOM
06111€06pa30BaTEILHOTO YUPEIKICHHS HIIM MHBIMH JIOKATbHBIMH HOPMAaTHBHBIMH aKTaMH;

M)OBITh NPEICTABIEHHBIMA K pa3Tu4HbIM  (GopMaM IMOOLIPeHHs, Harpagam ¢ 3HaKaMm
OTIMYHSA, IPEIYCMOTPEHHBIM /11 pabOTHUKOB 00pa30BaHUs U KYJIbTYPBI;

K) Y4acTBOBAaTh B COOTBETCTBHH C 3aKOHOJATeNbcTBOM Poccuiickoit @enepauuu B pabote
OMOJHOTEYHBIX ACCOIHALIMHA HUITH COIO30B.

1. PaGorHuku GuOIMOTEK 0OsI3aHbI:

a)00eCIeYnTh TI0IB30BATENSIM  BO3MOXKHOCTh ~ paboThl ¢  MH(QOPMALMOHHBIMH  PECypcamu
OUOJIMOTEKH,

6) MH(bOPMHUPOBATH MOJIB30BATENEH O BUAX MPEIOCTABIAEMBIX OHOIHOTEKOH yCIIyT;

B) 06€CIIEUHTh HAY4YHYIO OpraHu3alMIo (GOH/I0B U KaTaloroB;

r)opmupoBath (GOHIB B COOTBEICTBHH C YTBEPKIECHHBIMA (elepalbHBIMU  MEPEUHs-
MH yueGHBIX W3aHui, 00pa3oBaTeIbHBIMM MPOrpaMMaMu 00I1e00pa30oBATENILHOTO  yUPEKACHHA.
HHTEpecaMH, TTOTPeOHOCTAMY | 3aIPOCaMH BCEX KAaTeropHil moib30BaTenei:

1) COBEpLICHCTBOBATh WH(OpMALMOHHO-OnOIHOrpaduyeckoe U OUOIHOTEUHOE obciy)KUuBaHUE
MOJIb30BATENEMH

¢)06ecieunBaTh COXPAHHOCTh HCIOJB30BAHUsS HOCHTeNeH WH(pOpMAlMH, HX CHCTEMATH3alMIO,
pa3MelIeHUE U XpaHEHHE,

%) OOeCleumMBaTh PEKHM paboThl B COOTBETCTBHHM C INOTPEOHOCTSAMM IONB30BATENEH M
paboToit 06111e06pa30BaTENLHOTO yIPEKICHHS;

3) OTUMTBIBATECA B YCTAQHOBJICHHOM IMOPS/IKE MEpea PYKOBOJMUTEIEM 0611e06pa3zoBaTEIbLHOIO
YUPEKICHUS;

H)TIOBBIIIATH KBAIU(PUKALHIO.

VII. IIpaBa u 065132aHHOCTH N0/Ib30BaTe el GHOIHOTEKH

1. Tloan3oBarenu OHOIMOTEKHM UMEIOT IIPABO:

a) [I0JTy4aTh MOTHYI0 HHGOPMALKIO 0 cocTaBe GubuoTeyHoro Goua, HHOPMAIMOHHBIX pecypeax
Y [IPEeJIOCTABIISIEMBIX GMOIMOTEKON yCmyrax;

6)[I0JIb30BaThCS CIPABOYHO-GHOIMOrpagMuecKim annapaToM OHOTHOTEKH;

B)TOJIyYaTh KOHCY/IBTAIMOHHYIO IIOMOIIb B MIOKCKE H BHIOOpE HCTOYHHKOB uH(popmaluy;



I)[10Jy4aTh BO BPEMEHHOE 10Ib30BAHUE HA ADOHEMEHTE M B YHTAJILHOM 3ajie NeYaTHbIC W3JIaHHS,
ayIMOBU3yalIbHbIE JOKYMEHTHI U IpyTrie UCTOUHUKH HH(popManuy;

1) IPOJIIEBATh CPOK IOJIb30BaHUS JOKYMEHTAMH;

€)10JIy4aTh TeMaTHYecKkue, akTorpaduyeckue, yToyHsiomue u Oubamorpaduyeckue CrpaBKi Ha
ocHoBe (oH1a OUOIHOTEKH;

) MOJy4aTh KOHCYJIbTAllMOHHYIO IIOMOIIb B paboTe ¢ HHpOpMalUeld Ha HETPAAHI[HOHHBIX
HOCHTEJISIX IIPH IIO0JIb30BAHUH JIEKTPOHHBIM H HHBIM 000pYy/I0BaHHEM;

3) y4aCTBOBaTh B MEPONPUATHSX, TPOBOTUMBIX OHOIHOTEKOH;

M) I[0Jb30BaThCAd IIJIATHBIMU  YCIyraMH, [pPEAOCTaBIsSeMbIMH  OHOIMOTEKOM,  COIIACHO
ycTaBy 0061e00pa30oBaTebHOr0 yupexaeHus u [10N0KEeHHI0 O IUIATHBIX YCIyrax, YTBEPIKIECHHOMY
pyKoBoaUTENIEM 00111e06pa30BaTEIBHOTO YUPEIKIACHUS,

K) oOpamarbcs JUIi pa3pelleHHs KOH(JIMKTHOW CHTyalldH K PYKOBOIMTENO 06IIeo6-
pa30BaTEILHOTO YUPEKICHHUS.

2. llonb3oBarenu 6UOIMOTEKH OOS3AHBI:

a) coOroaaTh NpaBuIIa MoJIb30BaHUs OUOITHOTEKOM;
6) ©6epexHO OTHOCHTBCS K IIPOM3BEICHHSM II€4aTH (HE BBIPHIBATh, HE 3aruOaTh CTPAHUIIBL, HE
JenaTh B KHHUIax IOAYEPKUBAHHH, IOMETOK), HHBIM JIOKYMEHTaM Ha pa3JIMYHBIX HOCHTEJNAX,
000py10BaHUIO, HHBEHTAPIO;
B) MOAICP)XUBATb MOPSJOK pPAacCTaHOBKH [IOKYMEHTOB B OTKPBITOM JOCTyre OHOIHOTEKH,
pacIIoIOKEHUsI KapTOUeK B KaTrajorax U KapToTekax;
I) T1OJb30BaTbCSi LEHHBIMU W  CIPaBOYHBIMH  JOKYMEHTaMH TOJIBKO B  IOMEIICHHUH
OubIHOTEKH;
n) yOenuThCs IpU MOTYYEHHHM IOKYMEHTOB B OTCYTCTBHH Je(EKTOB, a NPH OOHAPYKEHHH —
npouH$opMUpoBaTh 06 3TOM paboTHHKa OHOIHOTEKH. OTBETCTBEHHOCTH 3a OOHAPYKEHHBIE 1e(EKThI
B C1aBAEMbIX JOKyMEHTax HECEeT IOCJIeIHUH M0JIb30BaTelb;
€) pacloucChlBaTbCs B  4YUTATEIbCKOM  (opMylsipe 3a KakAbIA  IOJYyYEHHBIH  JOKYMEHT
(uckmoueHue: obyyaromuecs 1—4-x KIaccoB);

) BO3BpAIaTh JOKYMEHTHI B OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKH;
3) 3aMEHATh AOKYMEHTbI OMOJIMOTEKH B Cllyd4ae UX YTpaThl MJIM NOPYH MM PaBHOIICHHBIMH JIHOO
KOMIIEHCHPOBAaTh ylepO B pa3Mepe, yCTaHOBICHHOM ITpaBUJIaMHU TIOJIb30BaHUs OMOIMOTEKOM;
M) TOJHOCTBIO pAacCUMUTaThCsi ¢ OMOIMOTEKOM MO UCTEUYEeHWH Cpoka OOydeHHs WM paboThl B
0011e00pa30BaTeIbHOM YUPEKICHHH.

3. Tlopsimok mosib3oBaHus OHOIHOTEKOH:

a)3anuch obywarommxcs o011eo0pa3oBaTeIbHOTO YUYpeXKJeHUsT B OHMOIMOTEKY MPOM3BOIUTCS II0
CIIMCOYHOMY cocTaBy KJacca B UHIUBUAYaJIEHOM HOpSIZIKE, negaroru4eckux
U MHBIX paboOTHUKOB 001I€00pa3oBaTEILHOTO  YYPEXKACHUS, POAMUTENCH (MHBIX 3aKOHHBIX
IpeJicTaBUuTeNel) 00yJarolmuxces — 10 HaciopTy;

6)nepeperucrpalius 1nojb3oBareaed OUOIMOTEKH TPOU3BOIUTCS €XKETOIHO;

B) JOKYMEHTOM, TIOITBEPIKJAFOIITHM paBo M0JIb30BaHUS O6uOIUOTEKOH, SBIISIETCS
YUTATEIbCKUN HOpMYIISp;

B) 4MTaTeNbCKUH (GopMynsip GuUKCHpyeT naTy BbIIA4M IOJIB30BATENIO JOKYMEHTOB M3 (oHza
OuOIMOTEKH U X BO3BpAIIEHUS B OHOIMOTEKY.

4. Tlopsinok mosib30BaHUs ADOHEMEHTOM:

a) OJIb30BATEIM MMEIOT IIPAaBO TMOJYYUTh Ha JIOM M3 MHOTOTOMHBIX H3JaHMi He Oojiee JBYX
JIOKYMEHTOB OJTHOBPEMEHHO

6) MakCUMaJIbHbIE CPOKH M0JIb30BAHUS JJOKYMEHTAMHU:

—Yy4eOHHUKH, Yy4eOHbIe TOCOOUs — y4eOHbIH ro1;

—Hay4HO-TIOMYJIIpHas, I03HaBaTeNlbHas, Xy/10)KECTBEHHAs TuTeparypa — | Mecsil;

—IIepUOIUYECKUE U3aHMsl, U3JaHUsl TOBBIIIEHHOTO cripoca — 15 nHei;

B) IOJIH30BATEJId MOTYT MPOJJIMTH CPOK IOJb30BaHUS JOKYMEHTaMM, €CJIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTHX MOJIb30BaTEIEH.

5. HOpSUIOK I10JIb30BAHUA YUTAJIBHBIM 3aJI0M.

a) JOKYMEHTBI, IIpeIHa3HaYeHHbIE I pabOThl B YUTATHHOM 3ajie, Ha IOM HE BBIIAIOTCS;



0)PHUMKIIONEMH, CIPAaBOYHUKH, pEIKHE, LEHHblE W HMMEIOIHMECS B  €IUHCTBEHHOM
3K3EMINLAPE JOKYMEHTHI BBIIAIOTCS TOJBKO JUIsl pabOThI B YUTAILHOM 3aJl€;

6. Ilopsimok paboThl C KOMIIBIOTEPOM, PACIIOIOKEHHBIM B OHOIMOTEKE:

a) paboTa € KOMIIBIOTEPOM  YYaCTHHKOB  0Opa30BaTeNIbHOrO  Mpolecca  MPOH3BOAUTCS
1o rpaguKy, YTBEPKAEHHOMY pYKOBOIUTEIEM YUPEXKICHHS M B IPHUCYTCTBHH COTpPYIHMKA
OHOHOTEKH:

0) paspemaercs paboTa 3a OJHUM IIEPCOHATBHBIM KOMITBIOTEPOM He 0o0Jiee IBYX YENIOBEK
OJIHOBPEMEHHO;

B) I0JIL30BATENIb MMEET IpaBo paboTaTh C HETPAJUIMOHHBIM HOCHTENEM HH(POPMAIMH T10CIE
IIPEIBAPUTEIIBHOTO TECTUPOBAHHUS €r0 paOOTHUKOM OUOIHOTEKH;

) 10 BCEM BOIpOcaM IMoHMcka MHpopmauuu B MHTepHeTe monb3oBaTenb NOJDKEH OOpaliaThCs K
pabOTHUKY O6ubnuorexw; 3arperaeTcs oOpareHue K pecypcam WnTepHera,
IpeAToaraoIuM OIUIaTy;

I)paboTa ¢ KOMIIBIOTEPOM IPOM3BOAUTCS COITTACHO YTBEPXKIECHHBIM CAHMTAPHO-TMIMEHHYECKHM
TpeOGOBaHHSIM.



