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MepeyeHb HeyHUMULMPOBaHHLIX (POPM NEPBUYHBIX OKYMEHTOB
1. YHuBepcanbHbie nepeaaToyHblil U KOPPeKTUPOBOUHbIA AokymeHTbl (YT u YKI) no dopmam,

koTopbie pekomeHgoeaHbel ®HC Poccuu.
2. CamocTosTenbHo paspaboTaHHbie (hopMbi:

@ AKT 0 3aMeHe 3an4yacTei B OCHOBHOM CpPeACTBE;
. | Kaptouka yyeTta paboTbl NETHEN aBTOMOBUNBHON LUKHbI.
. -—-fPeecTp BbIAAYM MONIOKA T

O6pasibl HeyHuuLrpoBaHHbIX (HOpM NepBUYHbBIX JOKYMEHTOB

1. AKT 0 3aMeHe 3an4yacTeh B OCHOBHOM cpecTBe.

NonHoe HauMeHoBaHue y4pexaeHna
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2. KapTouka yyeTa paboThbl NeTHe aBTOMOGHNLHOM WKHbI.

NonHoe HaMMeHoBaHWe y4pexaeHua
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Homepa »xypHanos onepauui

Homep HavwmeHoBaHue XypHana
XypHana
1 »KypHan onepauuit no cyety «Kacca»
2 XypHan onepauuii ¢ 6esHanMuHbIMK AEHEXHbIMK CpeacTBaMu
377 |DKypHan onepaumii pacyeTos ¢ NOAOTHETHLIMIA NULAMM
A4 YKypHan onepauunin pac4eTos C NocTasBLyuKamn 1 NoApAAYNKaMM
5 XypHan onepauuir pacyeTos ¢ gebutopamu no goxoaam
6 »KypHan onepauuii pac4eToB Mo onnare TpyAa, AEHEXHOMY NOBOMLCTBUIO U
CTUNEHANAM
g YKypHan onepauuit no BbIBbITUIO U NepeMELLEHNI0 HE(hMHAHCOBbBIX aKTMBOB
8 >KypHan no npoyvmM onepauvsm
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XKypnan onepanuii

Cyer yuera

JIoKyMeHTBI

Ly Briikp RO 1

JKypnan onepauui no
cyery «Kacca»

(¢. 0504071)

0.201.34.000

Bropsie micThl KaccoBoit kaurn (. 0504514) —
OTYeT Kaccupa

Ipumeuanue: omyem Kaccup cocmasiiem
edicedHnesHo 6 koHye paboyezo ons. K nemy
HPUKIAObIGAem NPUX0OHbIE U PACX00HbBLE Opoepa
U QOKYMEHMbL, HA OCHOBAHUU KOMOPHIX 6bIOAHD
Wil RONYYEHbl OeHb2U: 6600MOCMU HA BbINAAMY
3apnaamol, 3As61eHUs OM NOOOMHYEMHUKOS,

JKypnan onepauuii ¢

BeImmucku ¢ TULIEBOTO WITH pacyeTHOro c4eTa
BMECTE C!

e [UIATCKHBIMHU JOKYMEHTAMH,

e JIPYTHMH Ka3HaYeHCKMMH U DAaHKOBCKHMH

Oe3HATMYHBIMH AOKYMEHTaMH
ACHEAHBNY 0.201.11.000 e KOPEIIOK MPHXOJHOI0 KacCOBOTO opiaepa
CpeacTBaMHu
(. 0504071) e  KOIHH JOKYMEHTOB, HA OCHOBAHHUH
' KOTOPBIX MPOU3BE/IEHO NepednciieHue (
CyeTa,TOBApHbIE HAK/IaAHbIC,aKThl H T.]I.)
Jlpyrue JJOKYMEHTHI, Ha OCHOBaHHH KOTOPBIX
COCTaBlIeH KypHal
ApancoBsle oTueTsI (. 0504505) ¢
HOJITBEPKIAOIIUMH JIOKYMEHTAMMU:
JKypnan oneparnuii
PacyeToB ¢ e KAacCOBBIC U TOBapHBIC YEKH;
MOJOTYETHBIMH 0.208.00.000 e  KBUTAHIMH SIEKTPOHHBIX OAHKOMATOB U
JIALaMH TEPMUHAJIOB (CITHITBI);
(. 0504071)**
- e IIpoe3aHbIC OUIETHI;
e (CueTa W KBATAHIIUHU 32 IIPOKUBAHHE
Onpa/jaresibHble JIOKYMEHTBI( OPHIHHAIBI):
Kypnan onepanui e  JI0IOBOPBI;
PacyeToRB C 0.302.00.000 ° cqua-cbaKTypm;
MNOCTaBIIMKAMH H
e  AKTHI BBIMOJHEHHBIX paboT (OKa3aHHBIX
noApsAYMKaMy 0.206.00.000 —
(db. 0504071) '

e TOBapHbIC ¥ TOBAPHO-TPAHCIIOPTHBIE
HaKJIaHbIE




JKypnHan onepanuit

Cuet yuera

JIOKYMEHTBI

*  VHHUBEPCATbHBIN NepeaTOuHbIH aKkT

(YT

Byxranrepckue cnipasku (. 0504833)

ﬂp}’l"HB JOKYMEHTBL, HA OCHOBaHUH KOTOPBIX
COCTaBJIEH JXYpHall

JKypHan onepanui

HOK}'MCHTBI 110 HAYHCJICHHIO W [TOCTYIIIEHHEO
J0X0I0B

HOI'OBOPBI. [TOCTAHOBJIEHHS H pacniopsKeHHs

0.205.00.000 "
pacyeToB ¢ Tabenu ydera mocemaemMocTH AeTeH
J1e0UTOpamMu 1o 0.209.00.000 (. 0504608
poxoza (. 0504071) Byxranrtepckue cripaBku (. 0504833)
Jlpyrue JOKyMeHTBI, KOTOPbIE ITOATBEPIKAAIOT
rnpaso TpeboBaHus K JleduTopam
-pacueTHas BeaoMocTh (¢. 0504402)
- CBOJIHAS BEJIOMOCTb 110 3apabOTHOM 1u1ate;
T, — tabens ydeTa HCIoIb30BaHHs paboydero
g .
PACYETOR 110 OTOATS 0.302.00.000 BpeMeHH (. 0504421);
TI; iﬁi’;:gﬁiﬂiMY 0.303.01.000 — KOTIMHM ITPUKA30B, BLIMUCKHA H3 MPHKA30B O
7 3a4MCIICHUH, YBOJIbHEHUH, TTEPEMEIICHUH,
cmgggﬁgfﬁ) 0.304.03.000 OTIIyCKaxX COTPY/IHHUKOB, HAlPaBIeHHH B
(®. 0504071 KOMaHIMPOBKH U T.1.
- Oyxrantepckue crpaBku (§. 0504833)
-3anucka-pacyer (¢. 0504425)

OKYMEHTBHI 110 Ornepanusam ¢ HeyHaHCOBBIMH
0.101.00.000 | AoKven . ¢
0.102.00.000 AKTBI 0 IpHeMe-Tiepeaue HepuHaHCOBBIX

akTuBOB (. 0504101);
Kypuan onepauuit no | 0.103.00.000 -
s g]KHa,JIHBIe Ha BHYTpeHHee nepememerg;% -
S 0.104.00.000 00bekTOB HeduHaHCOBLIX akTHBOB (¢. 0504102);
He(HHAHCOBBIX AKTBI 0 IpHeMe-c1aue OTPEMOHTHPOBAHHBIX,
axtuBoB (¢. 0504071) | 0.105.00.000 PEKOHCTPYHPOBAHHBIX H MOJAEPHU3UPOBAHHBIX
00BEKTOB OCHOBHBIX cpejicTB (¢. 0504103);
0.106.00.000
AKTBI O CTUCAHHH 00BEKTOB HE(UHAHCOBBIX
0.304.04.000 AKTHBOB (KpOMe TPAHCIOPTHBIX CPE/ICTB)

(¢. 0504104);




KypHuan onepauui

Cuer yuera

JloxymeHTbI

MeHio-TpeboBaHUS Ha BbIJa4dy MPOIYKTOB

nutanus (¢. 0504202);

Usgemenus (¢. 0504805);

Tpe6Gopanusi-naknanusie (¢. 0504204);

AKT O CITHCAHHMH TPAHCTIOPTHBIX cpeacTs ( ¢.
0504105);

TOBAPHBIE, TOBAPHO-TPAHCTIOPTHBIE HAKJIATHBIE (
KOTINH);

Apyrue J0KYMEHTEI, Ha OCHOBAHHH KOTOPBIX
COCTABJISACTE JKYpHAaJ

Kyprai no npo4um
orneparusm

(. 0504071)

0.101.00.000
0.302.00.000— mmo
11OCOOHSIM, HHBIM
COIIBRITIIIATaM
0.303.00.000
0.304.04.000
0.304.06.000

0.401.00.000

JIOKYMEHTBI, KOTOpBIE HE OTPAXKalH B IPYrUX
JKypHaax:

Byxranrepckas crpaska (¢. 0504833);

JIpyTHe JIOKYMEHTBI, Ha OCHOBAHUH KOTOPBIX
cocTaBlisieTe JKypHal
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IMoJio:kenne 0 BHyTpeHHeM (HHAHCOBOM KOHTpOJIe

1. O0mme MoJ10KeHHA

1.1. Hacrosiiee nonoxenne pa3paboTaHo B COOTBETCTBUH C
3ax0}.1!o;:[afrem,cmom Poccun (BKIIFO4asi BHY TPUBEIOMCTBEHHbIC HOPMATHBHO-
npaBoBbie akThl) 1 YcTaBoM yupexaenus. [Tosoxenne ycTaHaBiuBaeT eAMHbIC
[[eJIH, IPABHIA M IPUHIKIIEI [IPOBEJICHUS BHYTPEHHErO (PHHAHCOBOIO KOHTPOIA
YUPEXKIACHHS.

1.2. BHyTpeHHU# (pUHAHCOBBIA KOHTPOJb HAIPABJICH Ha:

. cO3/laHNe CUCTEMBI COOJIOIeHUs 3aKoHo1aTebeTBa Poccun B cdhepe
(GUHAHCOBOI JeATeNbHOCTH, BHYTPEHHUX MPOLENYP COCTABICHHUS U
MCIIOJIHEHHS MJ1aHa (PUHAHCOBO-X03HCTBEHHOM 1eATEIbHOCTH;

. [TOBBIIIEHHE KAYeCTBA COCTABJIEHHS U JOCTOBEPHOCTH OyXraaTepCKon
OTYETHOCTH M BeJIeHHs OyXrajaTepCcKoro y4era,
. TIOBBIIIEHHE PE3YJIbTATUBHOCTH HCIOIB30BaHuUs CyOCHINH, CPEICTB,

[MOJIy4€HHBIX OT IJIATHOM AeSATETBHOCTH.

1.3. BHyTpeHHHN KOHTPOIb B YYPEKICHUN OCYIIECTBIISIOT:

. PYKOBOMTENH OTAEN0B U coTpyaHuki MKY «PKLD»

1.4. llensamMu BHYTPEHHETO (PMHAHCOBOIO KOHTPOJIS yUPEKIACHHA ABIAIOTCS:
. TO/ITBEPKIEHNE JTOCTOBEPHOCTH OyXIajTepcKoro yuera 1 OT4€THOCTH
yupeKIeHHs U COOMIOCHNS NOPs/IKA BE/IEHHS yueTa MeTO10JI0THH 1
cTaHzapTaM GyXraiTepcKoro y4era, ycTaHoBjIeHHbIM Mun@uroM Poccu;
. cobOIoleHHe MHOTO JeHCTBYIOIIEro 3aKoHoaarenbscTsa Pocenn,
PeryIMpYIONIEro MOPSI0K OCYIecTBIeH s (HUHAHCOBO-X03AHCTBEHHOM

e TENbHOCTH;

. MOArOTOBKA MPEIOKEHUH 110 MOBBIIIEHHIO 9KOHOMHOCTH U
pe3yIbTaTHBHOCTH HCIIOIB30BaHUs CPEICTB Or0UKeTa.

1.5. OcHOBHBIE 33/1a4¥ BHYTPEHHETO KOHTPOJIA:

. yCTAHOBJIEHHE COOTBETCTBHS IPOBOIMMBIX (PMHAHCOBBIX OLEpalii B
yacTH (PUHAHCOBO-XO3AMCTBEHHON ACATEILHOCTH U UX OTPAKCHHE B
OyXraaTepcKoM ydeTe H OTYETHOCTH TPeDOBAHUAM 3aKOHOAATENBCTBA;

. YCTaHOBJICHHE COOTBETCTBHUA OCYHIECTBJIAEMBIX onepauuifi periaMeHTaMm,
ITOJTHOMOYHSAM COTPYAHHUKOB;
° coOIIoIeHUue YCTaHOBJIEHHBIX TEXHOJIOTUYECKHUX IIPOIECCOB U onepauuﬁ

Ip¥ OCYIIECTBICHUH [eATeTbHOCTH;

1.6. [IpMHIATIBI BHYTPEHHEr0 (UHAHCOBOTO KOHTPOJIA YUPEKACHU:



. IPUHIAI 3aKOHHOCTH. Heyk/ioHHOe M TouHOE cOOIM0IeH e BCEMH
CyOBeKTaMi BHYTPEHHET0 KOHTPOJIE HOPM U TIPaBUJI, yCTAHOBIEHHBIX
3aKoHOAaTensCTBOM Poccuu;

. fnpnnuﬂn 00BEKTUBHOCTH. BHYTpEeHHMI KOHTPOJIb OCYIIECTBISAETCH C
MCIIOIb30BaHNEM (paKTHIECKUX JOKYMEHTAIbHBIX JaHHBIX B ITOPSIJIKE,
yCTaHOBJIEHHOM 3aKOHOJATeIbCTBOM PoccuH, myTeM NpUMEHEHHs METO/I0B,
o0ecIeurBaroIUX MOy4YeH)e MOJHON W JOCTOBEPHOI HHBOPMAlUH;

B IPUHIKI cucTeMHOCTH. [IpoBeieHrie KOHTPOJIBHBIX MEPOTIPUSATHH BCEX
CTOPOH JIESITEIEHOCTH 00BeKTa BHYTPEHHEr0 KOHTPOJIS M €ro B3auMOCBsI3el B
CTPYKTYpe yIpaBJIeHUS,

» IPUHIKI OTBETCTBEHHOCTH. Kax bl cyOBbeKT BHYTPEHHET0 KOHTPOJIA 32
HeHajIeXkKalee BhINOoJHEHHEe KOHTPOIbHBIX (QYHKIHH HeceT OTBETCTBEHHOCTE B
COOTBETCTBHH C 3aKOHOJaTelILCTBOM Poccuu.

2. CuecremMa BHYTPEHHEr0 KOHTPOJIst

2.1. CucreMa BHYTPEHHEI0 KOHTPOJIS 0OecreunBaeT:

. TOYHOCTb U MOJIHOTY JOKYMEHTALMK OYXIaJTepPCKOro y4yerTa,

. cobmoieHre TpeboBaHUH 3aKOHO1aTeNIbCTBA;

. CBOEBPEMEHHOCTh MOJATOTOBKH J0CTOBEPHON OyXraiTepcKon
(uHAHCOBOI) OTUETHOCTH;

. npeJoTBpalleHe OIUOOK U UCKa)KEHUH;

> HCIIOJTHEHUE TTPUKA30B U PACIIOPSDKEHUI PYKOBOLUTEIIS YUPEKICHUSA,
. BBITIOJTHEHUE MJIAaHOB (PUHAHCOBO-XO03MCTBEHHOHN AEATeIbHOCTH
YUYpEeKIEHHUS,

2.2. CucremMa BHYTPEHHEr0 KOHTPOJIS [T03BOJISET CIEAUTH 3a 3()(HEKTUBHOCTHIO
paboThl OTAENOB, 1OOPOCOBECTHOCTHLIO BBITOHEHHS COTPYIHUKAMH
BO3JIOKEHHBIX Ha HUX JIOJDKHOCTHBIX 00s3aHHOCTEH.

2.3. B pamKkax BHYTpEeHHEr0 KOHTPOJIS IIPOBEPSIETCS] IPABUIBLHOCTD OTPAKEHHS
coBepiaemMbIx (HaKTOB X03AHCTBEHHOM KU3HU B COOTBETCTBUH C
JEHCTBYIOLIMM 3aKOHOJATENLCTBOM Poccuy ¥ MHBIMH HOPMATUBHBIMU aKTaMH
YUpEXJIEHHS.

2.4. ITpu BBINOJHEHUU KOHTPOIbHBIX A€HCTBUH OTAEIBHO WIIH COBMECTHO
MCIOJIb3YIOTCS CJIEIYIOLIHE METOIbI:

— CAMOKOHTPOJIb;

— KOHTPOJIb [10 YPOBHIO MOJYHHEHHOCTH |

— CME@KHbBIN KOHTPOJIb.

2.5. KoHTponbHbIe JeHCTBUS MOAPA3IAENISAIOTCS Ha:

— BH3YaJIbHbIE — OCYIECTBISAIOTCS 0€3 UCIOJIb30BAHMS MPUKITaIHBIX
MPOrpaMMHBIX CPE/ICTB aBTOMATH3AIINH;

— CMelllaHHBIE — BBIMOJHAKOTCS € UCMOIB30BAHUEM TTPUKIIAAHBIX
MPOTrPaMMHBIX CPEJICTB aBTOMATH3ALMH € y4aCTHEM JODKHOCTHBIX JTHLL.

2.6. CriocoObl MpoBeIeHUs] KOHTPOJIbHbBIX I€HCTBHM:



— CILIOLIHOM CI10c00 — KOHTPOIbHbIE AHCTBUS OCYLIECTBISIOTCS B OTHOILIEHHH
KayK/IOH MPOBEJACHHOMN Orepaluu: AedcTBHs 110 GOPMUPOBAHUIO JTOKYMEHTA,
HEeOOXOAMMOr0 /1715l BBIIOJHEHUS BHYTPEHHEH TPOLIEAYPBI;

-BbIOOPOYHBIH CIIOCOO- KOHTPOJIBHBIE TEHCTBUS OCYLIECTRISIOTCS B
OTHOLIEHHH OTJACNLHOM IIPOBEAEHHOMH Onepanuu; 1eHCTBUS 10 (OPMHUPOBAHUIO
JAOKYMEHTA, HE0OXO0IMMOr0 JUIsi BBIOJHEHUSI BHYTPEHHEH TTPOLELYPHI.

2.7. Ilpu npoBe/ileHUU BHYTPEHHETO KOHTPOJIS IPOBOIATCS:

NPOBEpPKa JJOKYMEHTAIBHOr0 0hopMIIeHHS:

— 3aIIUCH B PETUCTpax OyXrajaTepcKkoro y4dera IMpoBOASTCS HA OCHOBE
MEPBUYHBIX YUCTHBIX IOKYMEHTOB (B TOM YHcjIe OyXIalTepcKuX CIpaBokK);
-CBEPKa pacyeToB yUPEIKACHHS C NOCTABIIMKAMH U IOKYNATEISIMU ¥ IIPOYUMH
AeOUTOpaMH ¥ KPEAUTOPaMHU Ul TIOATBEPIKIEHUs CyMM 1eOHTOPCKOil 1
KPEeTUTOPCKOM 3a10JKEHHOCTH;

-CBEpKa OCTATKOB 110 CYeTaM OyXralTepcKoro ydyera HaJu4HbIX TeHEeKHBIX
CPEJICTB C OCTAaTKaMH JI€HEKHBIX CPE/ICTB 10 JJaHHBIM KACCOBOM KHUIH;
-IPOLe/lyPbl KOHTPOJIS (JAKTHYECKOr0 HAJIMYUS K COCTOSHHUS 0OBEKTOB (B TOM
4HCJie MHBEHTapU3alus);

-KOHTPOJIb IPABUIIBHOCTH OTHECEHHs YUETHBIX Ollepaluii;

IPOUENYPEI, CBSA3aHHbIE C KOMIIBIOTEPHON 00paboTKO# HH(pOpMaHK:

— PEerJIaMeHT I0CTYIa K KOMIIBIOTEPHBIM IIPOrpaMMam, HH(OPMaI[HOHHBIM
CHUCTEMaM, JaHHBIM U CIIPABOYHHUKAM;

— obecrievenne GecriepebOHHOrO UCIOMB30BAHMS KOMITBIOTEPHBIX IporpamMmm
(MHGOPMAIIMOHHBIX CUCTEM );

— JIoTHYecKas U apupMeTHIecKas NpoBepKa JaHHbIX B X0/1e 00paboTKH
uH(OpManuu o GpaKTax Xo3sAUCTBEHHOMN KH3HH. VICKII0UaeTCs BHECEHHe
MCIIPABJICHUH B KOMIILIOTEPHbIE NPOTPaMME! (MH(GOPMaLMOHHbIE CHCTEMBI) Ge3
JIOKYMEHTaJIbHOr0 0(hOpPMIIEHHS;

3. Opranusauus BHyTpeHHero HHAHCOBOTO KOHTPO.Isi

3.1. BHyTpeHHuit (PMHAHCOBBIl KOHTPOID B YUPEXKICHHH nojpaszensercs Ha
MpeIBAPHUTEILHBIN U TEKYIIIHH,

3.1.1. IlpenBapuTeIbHBINH KOHTPOJIb OCYIIECTRISETCS 10 HAYaIa COBEpLICHUS
X03s1iiCTBEHHOH onepanuu. [To3BonsieT onpenenuTh, HACKOIBLKO
11eJ1ecCo00pa3Hoi U MPaBOMEPHOM ABIISETCS ONEpaIns.

Llenbto npeIBapUTENILHOrO GHHAHCOBOTO KOHTPOJIS SBISETCS
NpeaynpexaeHne HapyIIeHHi Ha CTaluy MIAHHPOBAHUS PACXO0B H
3aKJIFOYEHHS IOTOBOPOB.

[IpenBapuTtenbHbIil KOHTPOIb OCYIIECTBISIOT PyKOBOAUTENb YUPEKACHHUS, U
COTPYAHUKH FOPHIUYECKOTO U MJIAHOBO-3KOHOMHYECKOTO oTaena MKY
«PKILI».

B pamkax npensapuTenrbHOr0 BHyTPEHHErO (PMHAHCOBOTO KOHTPOJIS
IIPOBOJUTCS:



> nﬁonepxa JIOKYMEHTOB 10 COBEPLIEHUS X0351CTBEHHBIX Olepanuii B
COOTBETCTBUH C rpaKOM JOKYMEHTO00O0pOTa, TPOBEPKa pacueToB Mepe
BBIIIATAMH;

. npoBepKa (UHAHCOBBIX JOKYMEHTOB Ha HAIUYHE JICHEKHBIX CPEJICTB B
[MDX]T;
. IIpoBepKa OyxraiaTepckoil, PUHAHCOBOM, CTAaTUCTUYECKOI, HAJIOTOBOM U

,[Ipyl“()ﬁ OTHETHOCTH N0 YTBEPKIACHUA UK NOANMUCAHHSA,

3.1.2..B.paMKax TeKyllero BHyTpeHHero GMHAHCOBOTO KOHTPOJIS MPOBOAMUTCS:
. IIPOBEpPKA paCXOJIHbIX J€HEKHBIX JOKYMEHTOB 10 UX OMIaThI (pacyeTHO-
IJIATEKHBIX BEOMOCTEH, , CYETOB U T. II.). PAKTOM KOHTPOJISI SBIISIETCS
HaJIM4Ke BU3bl PYKOBOJUTEIS K OILIATe;

. [IPOBEPKA NNEPBUYHBIX JOKYMEHTOB, OTPAXKAIOIIUX (haKThI
XO0351ICTBEHHOM KU3HU YUPEKICHUS;
. MpOBEpPKa HAJIMYHUsl ICHEXKHBIX CPEJICTB B Kacce, B TOM YUCJIe KOHTPOJIb

3a COOJIFOIEHHEM NTPABHUII OCYIIECTBIEHHS KACCOBBIX Orepamuii, 0hopMIIeHHs
KacCOBBIX JJOKYMEHTOB, YCTAHOBICHHOI'O JINMHUTA KAcChl, XpaHEHHEM
HAJIMYHBIX IEHE)KHBIX CPEJICTB;

. IIPOBEPKA MOJIHOTHI OIIPUXONOBAHUS [1OJYYEHHBIX B OaHKe HaJTHYHbIX
JIEHEKHBIX CPECTB;

. NpoOBEpKa Yy NMOAOTYETHBIX JIML HATUYHS TOJYUEHHBIX MOl OTYET
HaJIMYHBIX I€HEKHBIX CPEICTB U (UJIM) ONPABAATENIBHBIX JOKYMEHTOB;

. KOHTPOJIb 32 B3bICKaHHEM J€OUTOPCKON U MOTalIeHueM KpeauToOPCKOi
3aJ10JDKEHHOCTH;

. CBEpKa aHAJIMTUYECKOIO yueTa ¢ CUHTEeTH4YeCKUM (00opoTHas
BEJIOMOCTB);

. MOHHUTOPHUHI pacX0JIOBaHMsl CPEICTB CyOCH MU Ha Toc3aianue (U Apyrux

LIEJIEBBIX CPEJICTB) [10 HA3HAYEHHUIO, OlleHKa () eKTUBHOCTH U
pe3yJIbTaTUBHOCTH UX PACXO/10BAHMUS;

. aHaJu3 rI1aBHBIM OyXranTepoM (HauyanbHHKOM OTAeNa OyXranTepckoro
y4yeTa ¥ OTYETHOCTH ) )KYPHAJIOB Ollepalliii, Ha COOTBETCTBHE METOI0JIOIUH
ydeTa U IOJIOKEHUSIM YYETHOH MOIMTHKY YUPEKICHHMS;

Benenue Tekyliero KOHTPOJIs OCYIIECTBISETCS HA IOCTOSHHON OCHOBE
CleHATMCTaMK IIaHOBO-9KOHOMHMYECKOr0 OTHAesa ¥ OT/eNa OyXrajaTepcKoro
y4yeTa ¥ OTYETHOCTH.

[IpoBepKy nepBHYHBIX YIETHBIX JOKYMEHTOB ITPOBOISAT COTPYAHUKH
Oyxrantepuu, IpUHUMAOLIKE JOKYMEHTHI K y4eTy. B Kaxkaom mokymenTte
IPOBEPSAIOT Ha COOTBETCTBUE!

. COOTBETCTBHE (DOPMBI JOKYMEHTA H XO35HCTBEHHOM Oneparuy;

. Hanuune 00s3aTe/IbHBIX PEKBU3UTOB, €CJIM JOKYMEHT COCTABJIEH HE I10
YHUDUUHUPOBaHHOH! opme;

. MPaBUJIBHOCTD 3aMlOJIHEHHS U HAJIMYHeE TIOAMUCEN.

3.2. Jluna, oTBETCTBEHHbIE 32 TIPOBEIEHNE TPOBEPKHU, OCYIIECTBISAIOT aHAJIN3
BBISBJIIEHHBIX HapyIICHUMH, ONpeAeAlOT UX IPHYAHBI U pa3padaThIBAIOT



IPEIOKEHUs 11 IPUHATHSA MEP 110 UX YCTPAHEHUIO U HEJIOMYIIEHHUIO B
JlaJIbHEeUIeM.

4. OTBEeTCTBEHHOCTDH

9.3. JIuua, 10MyCcTUBIINE HEIOCTATKHU, UCKaKE€HUS U HapyLlIeHHUs, HECYT
JUCHUIIIMHAPHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C TPEOOBAHUAMHU
Tpynosoro konexca P®.

5. Ouenka cocTOSIHUA CHCTeMbl (PHHAHCOBOTO KOHTPO.IA

10.1. Onenka 3pEKTUBHOCTH CHCTEMbl BHYTPEHHET'0 KOHTPOJIS B YUPEIKICHUN
OCYLIECTBIISAETCS CyOBbeKTaMH BHYTPEHHEr0 KOHTPOJIS U pacCMaTPUBAETCs Ha
CrelalbHbIX COBEILAHUSIX, IPOBOJAUMBIX PYKOBOIUTEIEM YUPEKICHHUS.

6. 3akI0YHTEIbHBIE MOJ0KEHU

11.1. Bce u3MeHeHuUs U JONOTHEHUs K HACTOSLIEMY MTOJIOKEHHUIO
YTBEPXKIAAIOTCSH PYKOBOAUTEIIEM YUPEKICHUS.

11.2. Ecnu B pe3ynbrare u3MeHeHUs IeHCTBYIOLIEr0 3aKoHO1aTebeTBa Poccun
OT/Ie/IbHbIE CTAThbH HACTOSILErO MOJI0KEHUS BCTYISAT C HUM B IPOTHBOPEUHE,
OHHU YTpauMuBaIOT CUITY, IPEUMYIIECTBEHHYIO CHIIy HMEIOT ITOJIOKEHHUS
NeHCTBYIONIEro 3aKoHoAaTeI5CcTBa Poccuu.

JlupexTop A.A. KnumoHTOB




MpunoxeHue 6
Kk npukasy ot 28.12.2018r Ne 236 o/g

MonoxeHue o cnyxebHbIX KOMaHAMPOBKaX
1. OBbWwmMe nonoxeHun

1.1. HacTosuwee MonoxeHne onpeaensier nopsaock opraHusauun cnyxebHbix KoMaHaMpoBOoK
COTPYAHUKOB Ha Tepputopun Poccun.

MonoxeHWe pacnpocTpaHAeTcs Ha NpeacTasuTenei pykoBoACTBa, WHbIX aAMUHUCTPaTUBHbBIX
COTPYAHUKOB, COTPYAHWKOB BCNOMOraTenbHbIX U (OyHKUNOHamNbHBIX CTPYKTYPHBIX NOAPasAeneHui,
a TakKe Ha BCex UHbIX COTPYAHWUKOB, COCTOSLLMX C y4YpexXaeHeM B TPYA0BbIX OTHOLUEHUSX.

1.2. HacTtosLee MNonoxeHwe He pacnpocTpaHaeTcs Ha NOe3AKy 3a rpaHunuy no nepcoHanbHbIM
NpUrnaleHmsM ¢ onnaToi 3a CYeT NPUHUMAIOLLEN CTOPOHbI B 3apyDexHble Hay4Hble opraHuaauum,
C KOTOPLIMU Y YYPEXAEHWUA HET AENCTBYIOLLMX COornalleHnin 0 CoTpyaHUYECTBE.

[ns ykasaHHbIX NOe340K B OTAEMNbHbIX CyYasix No NUCbMEHHOMY 3asiBNTIEHUIO COTPYAHMKA MOXET
ObiTe NPeAocTaBneH oTnyck 6e3 coxpaHeHWs 3apaboTHON NnaTsl, MPOAOIHKUTENBHOCTE KOTOPOro
onpepenseTca QUPEKTOPOM YUYpeXaeHns.

1.3. CnyxebHo# KOMaHAUPOBKOK COTPYAHUKA ABMAETCH NOe3aKa COTPYAHMUKA NO PaCMNopsKeHuWo
pYKOBOAMUTENSA Ha OnpeaeneHHblil CPOK BHE MecTa NocToAHHOW paboThbl ANA BbIMOMHEHMUS
cnyxebHoro nopyyeHus nubo y4acTus B MEPONPUATUAX, COOTBETCTBYHLLMX YCTaBHbIM LieNsm u
3afaqam yypexaeHus.

1.4. OcHOBHbIMK 3a4a4amu cnyxebHbIX KOMaHAWPOBOK ABMATCS:
. peLUeHne KOHKpPeTHbIX 3a4ay Npou3BoACTBEHHO-X03AWCTBEHHOW, (PUHAHCOBOW 1 NHOK

OEeATENbHOCTH YYpexaeHus;

OKa3aHwWe opraHW3aLUMoHHO-METOANYECKOW U NPaKTUYeCKoW MOMOLLW B opraHusauuu
obpasoeartensHoro npowecca;

npoBefeHue KoHgepeHLWiA, coBeLaHni, CEMUHaPOB U UHbIX MEPONPUATHIA,
HenocpeacTBEHHOE y4acTue B HUX; :

nsyyeHue, obobLyeHne U pacnpocTpaHeHne onbiTa, HOBbIX (hOpM 1 MeToa08 paboThl.
. MOBbILUEHME KYPCOB KBanNUMuKaLuu,

1.5. He asnsatoTca crnyxebHbIMU KOMaHOWPOBKaMMU:

. cnyxebHble Noe3aKkn COTPYAHWKOB, AOMKHOCTHbIE 0653aHHOCTY KOTOPLIX NpeanonaratT
pasbesfHoi xapaktep paboTkl, €crnu MHOe He NPeayCcMOTPEHO NoKarbHbIMK UK
HOpMaTUBHbBIMW NPaBOBLIMW aKTaMu;

° noesakn B MECTHOCTb, OTKYAa COTPYAHWK NO YCNOBUAM TPaAHCMOPTHOro coobLLeHMs 1
xapakrepy paf)OThJ MMEeT BOIMOXHOCTE eXeAHEBHO BO3BPALLATBECA K MECTOXUTENDBCTBY.
BOI‘IpDC 0 LtEHechﬁp&SHOCTH n HGOGXO,&HMOCTM eXXelHeBHOro Bo3BpalleHus coTpyaHuKka
13 MecTa cnyxebHoi KOMaHOUPOBKM K MECTOXWUTENLCTBY, B KaXKAOM KOHKPETHOM crnyvae
onpenenseT pykoBoauTenb, OCYU.IECTBI-'"IBIJJHI:"I KOMaHgupoBaHwe COTpYAHWKA,

. Bble34bl NO NUYHLIM BONpocam (6ea npoussoacTBEHHOW HeoBXo4MMOCTH,
COOTBETCTBYIOLLEro 4OroBOpa WNK Bei3oBa NpurnallakLlei CTOPoH.I).

1.6. CnyxebHble KOMaHAWPOBKKU NOAPAa3AenAkTCa Ha:

. NnaHoBble, KOTOPLIE OCYLLECTBNSIOTCS B COOTBETCTBUM C YTBEPKAEHHBIMU B
yCTaHOBNEeHHOM NOpAAKe nnaHaMmu U COOTBETCTBYHLWWUMK CMETaMU;
. BHENNaHoBbIe — ANsi PELUEHUst BHE3AMNHO BO3HUKLLNX NpoBnem, TpebyoLmnx

HEMeANEeHHOro pacCMOTPEHMS, NGO B UHbIX CRyYasix, NPeAYyCMOTPETb KOTOPbIE
3abnaroBpemMeHHO He NPeACTaBNSETCA BO3MOXHbIM,

1.7. B cnyyae komaHgupoBaHUs pyKOBOASLLEro cocTasa PyKOBOAUTENb HasHavyaer nuuo,
BpemMeHHO UCNonHAKLee obasaHHOCTH y6b|au.|ero COTPYAHWKA, C BO3NOXEeHWEM Ha Hero Ha nepuopn
KOMaHgWpOBKWN BCeX OOMKHOCTHbLIX obazaHHoCTEN U npae KOMaHaupoBaHHOrro CoTpyaHUKa.

1.8. 3anpelyaeTcst HanpasneHue B cnyxebHble KOMaHANPOBKK BEpeMeHHbIX XEHLLNH.

1.9. Hanpaenexue B cnyxebHble KOMaHAMPOBKM XKEHLLUH, UMEIOLUX AETel B BO3pacTe A0 Tpex
neT, AonyCcKaeTcA TONbKO C UX NUCbMEHHOIO Cornacua npu ycnosun, 4To 3TO He 3anpeLljeHo 1M B
COOTBETCTBUU C MEOAMLUWMHCKUM 3aKNKYeHuem. ﬂpL‘l 3TOM ¥EeHWWHBI, UMEKDLWKWe ,ElETEF'l B BO3pacTe



A0 TpeX neT, AoMKHbl ObiTb 03HaKOMNEHb! B NMCbMEHHO| (hOpMEe CO CBOMM MpaBOM OTKa3aThbCs OT
HEND3BNEHNUS B CNYXeOHY KOMaHAUDOBKY.

1.10. B cnyxebHble KOMaHAMPOBKM TONLKO C MMCHMEHHOTO COrMacus AONYCKaeTCs HanpasnsTh:

. marepeit 1 OTLOB, BOCTIUTBIBaOLWMX Be3 cynpyra (cynpyrv) aeTei B Bo3pacTe 40 NATH
ner,;

N COTPYAHWKOB, UMEILLUVX AETEN-UHBANWAOB;

. COTPYAHWKOB, OCYLLECTBNSAIOWMNX YXOA 33 GONbHbIMU 4nieHamu ux CeMei B COOTBETCTBUN

C MeQULMHCKMM 3aKNnH4yeHuem.
Mpu 3TOM Takue COTPYAHWKNA AOMKHbI BbiTb 03HAKOMINEHBI B MUCBMEHHON (POpMe CO CBOMM NpaBoM
0TKa3aTbCs OT HanpaeneHus B CNyxebHy0 KOMaHAUPOBKY.

1.11. He ponyckaeTcs HanpaBneHue B KOMaHAMpOBKY U BblAaya aBaHca COTpyaHuKam, He
oTYMTaBWMMcs 06 uspacxoqoBaHHbIX cpefcTeax B NpeablayLyen KoMmaHaupoBkKe.

2. CpoK M pexxuM KOMaHAUPOBKHM

2.1. Cpok KoMaHAWPOBKK COTPYAHWKa ONpeaenseT pyKOROAUTENb C yH4ETOM 06bEMA, CNOXKHOCTM
Apyrux ocobeHHocTen cnyxebHoro Nopy4YeHus.

2.2. PakTnyeckuin cpok npebeiBaHWUA COTPYAHMKA B MECTE KOMaHAWPOBaHWUA onpeaenseTcs no
npoesaHbIM AOoKyMeHTaMm, npeactasnsemMbiMm paboTHUKOM Mo BO3BpaLLeHu 13 cnyxebHon
koMaHAMpoBkK. B cnyyae npoesaa paboTHMKa K MECTY KOMaHAUPOBaHWS Unu oBpaTHO K MecTy
paboTbl Ha NMYHOM TpaHcnopTe hakTUYecknin cpok npebbiBaHNs B MECTE KOMaHAMPOBaHUS
yKasblBaeTcs B cnyxebHon 3anucke.

CnyxeGHylo 3anucky paboTHMK NO BO3BpaLLEHUW U3 KOMaHAWPOBKU NpeacTaensaeT pabotoaarento
OAHOBPEMEHHO C onpasAaTenbHbIMU AOKYMEHTaMM, NOATBEPKAAIOLMMU UCTIONb3OBAHUE NUYHOTO
TpaHcnopTa (NyTesol NUCT, CHeTa, KBUTAHLWKA, KACCOBbIE YeKu U T. A.).

,D,HEM Bble3fa COTPYAHWKa B KOMaHAWPOBKY CYUTaEeTCA AeHb OTNnpaBneHuns noesga, camonera,
aeTobyca unu Apyroro TPAHCNOPTHOrO CPEeACTBa U3 MECTOHAXOXKAEHWUS YYPEXAEeHUs, a AHEM
HpHﬁbITHH M3 KOMaHOAWPOBKW — AEHb anﬁbiTlﬁH TPaHCNOPTHOro CpeacTBa B MeCToHaxoXgeHue
yYpeXaeHus.

lNpw oTNpaBneHnn TPaHCNOPTHOrO CPEACTBA A0 24 YaCOB BKITYUTENBHO AHEM BbIBLITUSA B
KOMaHOUPOBKY cyMTaloTCcs Tekylune cyTku, a ¢ 00 yacoe 1 No3xe — cneayoLme CyTKu.

B cnyyae ecnu cTaHuus, NpUCTaHb UNK aaponopT HaxoAATCH 33 YEPTOM HACENEHHOro NyHKTa,
y4uTbIBAETCH Bpems, HeobxoAMmoe Ans npoesaa A0 CTaHUMK, NPUCTaHu UNv asponopra.
AHanoru4Ho onpegensieTcs AeHb npuesna paboTHUKa B MECTO MOCTOSIHHOM paboThl.

[eHb Bbie3aa B cnyxebHy0 KOMaHAWPOBKY (4eHb npuesaa u3 cnyxebHoN KOMaHANPOBKY)
onpefenseTcs No pernoHansHoMy BpemeHu oTnpasneHus (NpubbiTUs) TPAHCMOPTHOrO CpeacTsa B
COOTBETCTBUU C pacnucaHuem AsmkeHus. B cny4yae otnpasnenus (NpubbiTs) TPAHCNOPTHOMO
CpeAcTBa BO BpEMS, OTNIMYHOE OT pacnucaHus, aktuyeckoe spemMa oTnpaenenus (npubbiTus)
NOATBEPXAAETCA COOTBETCTBYOLUMMU CNIPaBKaMit N 3aBepPeHHbIMWN OTMETKaMK Ha NPOoe3aHbIX
Bunetax.

2.3. Ha coTpyaHuka, HaxoasLerocs B KOMaHaupoBke, PacnpoCTpaHaeTca pexum paboyero
BPEMEHW, U Npasuina pacnopsaka opraHusaumn, kyaa oH komaHauposaH. BMecTo aHed otabixa, He
MCNonb30BaHHbIX 38 BPeMA KOMaHAWPOBKK, APYrue AHKU OTAbiXa Nocne BO3BpalleHus 13
KOMaHOUPOBKW HE NPeaocTaBnATCA. CcKnoYeHne cocTaBnsaT cnyyau, Korga MeponpuaTus, Ha
KOTOpbIE COTPYAHMK KOMaHAMPOBAH, NPOXOANNW B BbIXOAHbIE AHM NMMBO MHbIE OHW OTAbIXA,
yCTaHOBNEHHbIe B COOTBETCTBUN C 3aKOHOAATENbCTBOM U [pasunamu TpyaoBOro pacnopsiaka.

B cnyyasx, korga coTpyaHUK cneuuansHo KoMaHauposaH aAna paGoTsl B BbIXOAHbIE UK
npasgHuyHble U Hepaboyune fHW, KoMneHcaums 3a paboTy B 3TV AHW BbINNavyMBaeTcs 8
COOTBETCTBUU C AEUCTBYIOLLMM 3aKoHOAaTENbCTBOM. ECnun coTpyaHuk oTORIBAET B KOMaHAWpPOBKY
nunbo npubbiBaeT 13 KOMaHAWPOBKMA B BLIXOAHON A€Hb, EMY Nocne BO3BPaLLeHus 13 KOMaHANPOBKM
npenocTaBnNAeTCA APYroi AeHb OTAbiXa.



2.4. B cnyyae HeBO3MOXHOCTYM BO3BPALLEHUS COTPYAHWKA U3 KOMaHAUPOBKYA B YCTaHOBNEHHbIE
CPOKW BCNEACTBWE HENPEOACNUMON CUNbl U UHBIX HE 3aBUCALLMX OT HEro oBCToATEeNbLCTE
komMaHaupoeka moxeT BbITh NpogneHa.

®akT Hanu4ms AaHHbIX 0BCTOATENLCTB A0MKEH BbiTb NOATBEPXKAEH NPOBEAEHHON cnyxebHou
NPOBEPKON, NO pesynbTaram KOTOpPOW B yCTAHOBNEHHOM NOPS/Ke BbIHOCUTCSH COOTBETCTBYIOLEE
3aKn4eHue.

3a Bpems 3a4epxkv B NyTu 6e3 yBaXnTENbHbIX NPUYNH COTPYAHWUKY He BbINNauMBaeTcs 3apnnara,
HE BO3MELLAIOTCA CYTOYHbIE PACXOAbl, PACXOAbLI Ha HAEM XMIOro NOMELLUEHUA U ApYrve pacxoab.

2.5. B criy4ae HacTynneHws B nepuos KOMaHAWPOBKU BPEMEHHO HETPYAOCNOCOBHOCTM COTPYOHUK
00si3aH HesameanuTenbLHO yBeaoMUTL 06 aTom paboToaaTens.

2.6. AABKka coTpyaHWKa Ha paboTy B feHb Bble3aa B KOMaHAMPOBKY UMW B AeHbL Npues3aa ua
KOMaHAMPOBKYW peLiaeTcs No AOrOBOPEHHOCTU C PYKOBOAUTENEM YUYpEXAEHNS.

3. Nopspok ochopmneHus cnyxebHbIX KOMaHAUPOBOK
3.1. Ochopmnerue cnyxebHbix KOMaHOUPOBOK Mo Poccu.

3.1.1. MnaHupoBaHne KOMaHAUPOBOK OCYLLECTBASETCS HA OCHOBaHWUM KOMMIEKCHOrO nnaHa
KOMaHAMpOBOK Ha rof, yTBEPXKAEHHOro pyKoBOAUTENEM.

3.1.2.. Mocne nonyyeHus cnyxeBGHOro 3aaaHns KOMaHAMPYeMbIin COTPYAHUK COCTaBnsEeT CMeTy
KOMaHAWPOBOYHbIX PacxooB (NMPeABapUTENbHbIA PACYET) U COrNacoBLIBAET €€ C PyKOBOAUTENEM.

3.1.3. Ha ocHosaHuu nonyyeHHoro cnyxebHoro 3aaaHus kaaposas cnyx6a rotosut npukas (. T-
9) 0 HanpasneHun COTpyAHMKa B KOMaHANPOBKY .KOMaHANPOBOYHbIE AOKYMEHTBI, CryXeGHoe
3aAaHve noanuceisaloTcs AupekTopoM. OfHOAHEBHAs KOMaHANPOBKA 0hOPMIIAETCS NPMKasom
AvpekTopa.

3.1.4. He no3gHee 4Yem 3a 10 pabounx AHA A0 HaYana KOMaHaUPOBKM KONUS npukasa o
KOMaHAMpoBKe U CMeTa KOMaHAMPOBOYHbIX PACX0A0B HanpasnaTes B Byxrantepuio MKY PKL
Ansi 3akasa AeHer (nepesoja feHer Ha GaHKOBCKYIO kapTy KOMaHAUPOBAHHOMY COTPYAHMKY).

3.1.5. Ecrivt cOTPYAHWK NOMY4MUN aBaHC HAa KOMaHANPOBOYHBIE PACXOAbI, HO HE Bblexan B
KOMaHAWPOBKY, OH 06A3aH B TeYeHue Tpex paboynx AHeN CO JHS NPUHATUS peLLeHns 06 oTMeHe
Nnoe3akn BO3BPaTUTL B KAcCy NosyyeHHble UM JeHeXHble CpeacTsa.

3.2. Bblfaya AeHeXHbIX CPeICTB Ha KOMaHAUPOBOYHbIE PacXoabl

3.2.1. duHaHcMpoBaHue KOMaHANPOBOYHbLIX PACXOA0B NPOM3BOAUTCS B COOTBETCTBUM C
npeasapuTenbHO YTBEPKAEHHbIM rpachMKoM KOMaHAUPOBOK 33 CYET:

. cyGcuanii Ha BbINoNHEHWe rocyAapCTBEHHOrO 3aAaHus;
3.2.2. Belfa4a koMaHaMpyembIM COTPYAHUKaM AEHEXHbIX CPEACTB Ha KOMaHOMPOBOYHbIE pacxobl
OCYLLECTBNAETCH Ha OCHOBaHWUW 3a8BNEHWs COTPYAHMKE, CMETbI (MpeABapUTENbHOMO pacyeTa)
KOMaHAWPOBO4HbIX PAaCXOQ0B U KON NpUKasa O HanpasneHWn COTPYAHMUKE B KOMAHAMPOBKY.

3.2.3. Tpu komaHaupoBKax no Poccun agaHc BblgaeTcs B pybnsx.

3.2.4. Bolava AeHexHbIx CPeACTB Ha KOMaHAUPOBOYHLIE PAcXoabl NPOU3BOANUTCS nyTem Bblgauu
Hanu4HbIMN U3 Kaccel ByxranTepuu NGO Ha GaHKOBCKYIO KapTO4Ky COTPYAHMKA.

3.2.5.. Ecnn Ans oKoH4aTenbHOro pacyeTa 3a KOMaHaNpoBKY HEOBXOAUMO BbINNATUTL
AononHUTEnNbHbIE CPEACTBA UMK COTPYAHUKOM He noryYeHbl aBaHCcoBble CpeacTsa Ha
KOMaHAUPOBKY, UX BbiNNaTta CoTPyAHUKY.

3.2.8. [NpoesaHbie 4OKYMEHTLI NPMOBPETATCH KOMaHAUPOBaHHbLIM COTPYAHWKOM CamoCTOSITENbHO
TONBKO MOCne NoNy4eHns JEHEXHbIX CPEACTB Ha KOMaHANPOBOYHbIE pacxoabl.



4. [apaHTUM U KOMNEeHcaLMM Npu HanpasneHMn COTPYAHUKOB B criyebHble KOMaHOUPOBKM

4.1. 3a KOMaHAUPOBaHHbLIM COTPYAHUKOM COXPaHAETCA MecTo paboThl (AOMKHOCTL) U CpeaHuiA
3apaboToK 3a BpemMs KOMaHAWPOBKK, B TOM YACNE 1 3a BpeMs npebbiBaHus B NyTH.

CpegHuit 3apaboTok 3a Bpems npebbiBaHUa COTPYAHUKE B KOMAHAWPOBKE COXPaAHABTCH Ha BCe
paboyue gHU Hegenu no rpaduky, yCTaHOBNEHHOMY N0 MECTY NOCTOAHHOW paboThl.

4.2. KomaHauposaHHOMY COTPYAHUKY yYpexaeHue 0653aH0 BO3MECTUTL:

. pacxoAbl Ha Npoess;
@ pacxofbl N0 HaWMy XUOro NoMeLLeHus;
. AONONHUTENbHLIE PacxoAbl, CBA3aHHbIE C NPOXUBAKWUEM BHE NMOCTOSHHOMO

MECTOXMUTENBLCTBA (CYTOYHbIE);

4.3. Pacxofbl Ha Npoeap yyYpexgeHve BO3MELLAeT COTPYAHUKY:
o [0 MecTa KOMaHAMPOBKW U 0BpaTHO;
. 13 O[HOr0 HACeneHHoro NyHKTa B ApYroi (ecnu coTpyaHUK KOMaHAUPOBaH B HECKOMbLKO
opraHusauunii, pacnonoXeHHbIX B PasHbiX HACeNEeHHbIX NYHKTax).
B cocTtae aTux pacxo4oB BXOANAT:

5 CTOMMOCTb Npoe3aHoro Buneta Ha TpaHcnopT obLero NoNb3oBaHus (CamoneT, noesg 1
Tk ):

. CTOMMOCTb YCnyr no ochopmneHuto NpoesaHbix 6uneTos;

. pacxofbl Ha onnarty NOCTerNbHbIX NPUHAANEXHOCTEN B noesaax;

. CTOMMOCTbL Npoesfa A0 MecTa (BoK3an, mpucTaHb, asponopT) OTNpaBneHvs 8

KOMaHAMpoBKy (OT MecTa BO3BpalleHus U3 KOMaHAUPOBKM), €CI OHO PaCroNoXeHO BHe
HaceneHHoro NyHKTa, rAe COTPYAHWK paboTaer.
Pacxoabl Ha npnobpeTeHne NpoesaHoro AoKyMeHTa Ha BCe BUAbl TPAHCMopTa Npu cnefosaHuy K
MECTy KOMaHAMpoBaHWs 1 06paTHO K MECTY NOCTOSHHOW paboTbl BO3MELLATCA B COOTBETCTBUN C
npeacTasneHHbIMA LOKYMEHTaMM.

4.4. Pacxofbl Ha npoesa no Poccumn KOMNEHCUPYHOTCS B COOTBETCTBMW C NOANYHKTOM «B» NYHKTa 1
noctaHoeneHus MNpaeutensctea PO ot 2 oktabpsa 2002 r. Ne 729,

4.5. Ecnu 1O MecTa KOMaHAMPOBKN MOXHO A0BPATLCS pasHbiMU BUAEMW TPAHCNOPTa, PYKOBOACTBO
YYPEXAEHUS BNpaBe Mo CBoeMy BbIGOpY ONnaTuTk COTPYAHWUKY OANH U3 HUX.

4.6. Pacxofbl Ha npuobpeTeHne NpoesaHoro JOKyMeHTa Ha BCe BUAbLI TPaHCNopTa Npy crieaoBaHum
K MecTy KomaHamposaHus 1 oBpaTHo K MecTy NOCTOSAHHON paboTbl BO3MELLAIOTCA B COOTBETCTBUM C
npeacTaBneHHbIMU JOKYMEHTaAMMW.

4.7. MNpwu komananpoekax No Poccuu pasmep CyTOYHbIX COCTABMSAET:

. B pamkax roc3agaHus (3a cyet cybeuaum) — 100 py6. 3a kaxablil AeHb HAXOXAEHWS B

KOMaHAWPOBKeE,

B cnyyae GonesHu coTpyaHuKa BO BPEMS HAXOXK/AEHUS| B KOMAHAMPOBKE eMy Ha 0BLLMX OCHOBaHUSX
BbINNa4nBalTCH CYTOYHbIE B TEYEHWE BCEr0 BPEMEHMU, NOKa OH HE MMEET BO3MOXKHOCTM MO
COCTOSIHUIO 340POBbA NPUCTYMUTb K BbINOITHEHWIO BO3MNOMXEHHOMO Ha HEFO CNyXeBbHOoro nopydyeHus
U BEPHYTLCA K NOCTOAHHOMY MecTy paboThl, HO He CBbILE ABYX MECALEB.
BbinnaTa cyToYHbIX NPOU3BOAUTCH Takke, ecnu 3abonesLunii HaxoaUncs Ha NeYeHun B
CTauuoHapHOM neyebHOM yyYpexaeHnn, Ha OCHOBaHWUM NpKUKa3a O NMPOANEHUU CPOKa KOMaHAUPOBKM
B YCTaHOBMEHHOM Nopsake.

4.8. MNpu koMaHaMpoBKax No Poccum pacxoabl Ha HaeM XuNbs BO BPEMS KOMaHAWPOBKX (npw
Hanu4uu noaATBEPXKAaOLWNX JOKYMEHTOB) B pamKkax BbINONHEHUS roc3afaHus (3a cyeT cpeacTs
cybeuanin) He moryT npesbiwarts 550 py6. B cyTku. Mpu OTCYTCTBUM JOKYMEHTOB,
noaTeepAaloLWmx aTu pacxodsl, — 12 pyb. B cyTku.

4.9, Pacxo,u,bl_, CBSiI3aHHbI€ C KOMaHAUPOBKOM, HO HEe NOATBEPXAEHHbIE COOTBETCTBY UMM
AOKYMEHTaMW, COTPYAHMKY HE BO3MELLAKOTCSH.



4.10. CoTpyaHuKy, HanpasneHHOMY B OQHOAHEBHYO KOMaHAMPOBKY, COrNacHo cTatbam 167, 168
Tpyaosoro kogekca PQ, onnaYyveanTcs:

— cpeaHuit 33paboTok 32 AeHb KOMaHAWPOBKK;

— pacxogbl Ha npoess;

CyTO4HbIE NP OAHOAHEBHON KOMaHANPOBKE HE BbINNAYUBAKTCS.

5. MopsAoK oTYeTa COTPYyAHUKA O cnyXebGHoW KoMaHAMpPOBKe

5.1. B Teyerue Tpex pabounx gHei Co AHA BO3BPALLEHNS U3 CNyXeBHON KOMaHAMPOBKU COTPYAHMK
0Bs3aTensHO 400DOPMNSET AOKYMEHTbI, KOTOPbIE ObiNU COCTaBNEHbI NEPe] OTHLE3A0M, U
3anonHaeT asaHcoBbli oTyeT (. 0504505) 06 n3pacxoaoBaHHbIX MM CyMMax JTOT OTYET
COrnacoBbIBAETCA C PYKOBOAUTENEM .

ABaHCOBbI OTYET COTPYAHWK NpegocTasnseT B Byxrantepnio. OgHOBpEMEHHO C aBaHCOBbIM
OTYETOM COTPYAHUK NepedaeT B Byxranteputo JOKYMEHTbI, KOTOpbie NOATBEPXKAAIOT Ero

pacxobl U NPOU3BOACTBEHHLIN XapakTep KOMaHaAWPOBKM:

. npoesaHele GuneTs!;
s cyeTa 3a NpoXMBaHUe;
- Yeku KKT;

TOBapHbIe Yeku,

5.2. Bce aTv AOKYMEHTLI COTPYAHWUK JOMKEH NPUHECTW B TEYEHWE Tpex AHEeN nocne Bo3BpalleHus
13 komaHaupoeku. OTcunTeIBaTE Hafo pabouune aHW. Ecnu COTPYAHUK BEPHYNCS U3 NOE3AKM B
BbIXOAHOW AeHb WK NPAa3fHUK, TO TPEXAHEBHbIA CPOK CHUTAETCA C TOro AHSA, KOrAa OH Bbilen Ha
paborty.

5.3. OcTaToK AeHeXHbIX CPEACTs, NpeBbIWaroLLnini CYMMY, UCNONb30BaHHYK COrNacHoO aBaHCOBOMY
OTYeTY, NOAMEXMUT BO3BPALLEHWIO COTPYAHUKOM B Kaccy He nosaHee Tpex pabouux AgHen nocne
BO3BpaLLEeHns U3 KOMaHaWPOBKM.

B cnyyae HeBO3BpaLleHus COTPYAHMKOM OCTaTka CPeACTB B OnpeAeneHHbli CPoK
COOTBETCTBYIOLLAs CyMMa BO3MELLAeTCs B MOpsA/iKe, YyCTaHOBNEHHOM TPYAOBLIM U rPaXAaHCKO-
npoueccyanbHbIM 3aKOHOAaTeNbCTBOM.

6. OT3bIB COTPYAHMKA M3 KOMaHANPOBKM UMK OTMEHa KOMaHANPOBKM OCYLLECTBIACTCA B
crieqylolem nopsiake

6.1. Komananposka MoxeT BbITb NpekpalleHa AOCPOYHO NO PELLEHUI PYKOBOAUTENS B CRyYasX:

. Bones3Hu KoMaHAMPOBAHHOIO, HAaNUYKUA YpeasblyalHbIX CEMEWHbBIX W UHbIX 0BCTOATENbCTB
1 WHbIX 06CcTOATENLCTR, TPEDYIOLWMX ero NPUCYTCTBUSA NO MECTY NOCTOSHHOIO NPOXUBaHUS,

. Hanuuus cnyxebHol HeobxoaumocTy;

@ HapyLUEHWS COTPYLHVKOM TPYAOBON AUCLUMNNUHBI B NEPUO HAXOXKAEHNUS B

KOMaHOWPOBKE.
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I'lep‘eqenh X038HCTBEHHOI0 H NPOU3BOJACTBEHHOTO HHBEHTApPH, KOTOprﬁ BKJIHYAETCH B
COCTAB OCHOBHBIX CPeCTB

1. K x03#iicTBEHHOMY ¥ NPOM3BOACTBEHHOMY HHBEHTAPIO, KOTOPbI BKIKOYAETCS B COCTaB
OCHOBHBIX CPE/ICTB, OTHOCATCH:

. obucHas Mebelb 1 NPeIMETbl HHTEPbEPa: CTOJIbI, CTYJIbs, CTE/UIAXKH, MTOIKH, H JIp.;
e OCBeTHTeIbHbIE, OBITOBBIE H MPOYUE MPUOOPBI: BECHI, YaChl U Ip.;

. KyXOHHBIe ObITOBBIE MPHOOPBI: KyJiepbl, CBY-neun, X0n0An1bHHKH, KOQeMallHHbI 1
KOo(eBapKH U IP.;

. Cpe/CTBa MOKAPOTYIICHHS: OFHETYIIUTE/IH Mepe3apsKaeMble, MOKAPHBIE WKa(pbl,
NojKapHble UIWTHI, MOKapHas JlonaTa, rnokapHoe BeIpo, JIOM, barop u ap.;

. MHBEHTAPb LISl aBTOMOOMIIS, NPHOOPETEHHBIH OTACTBHO: YeXJIbl, MATHHTOA U JIP.;

. KAHLIEIAPCKUE NMPUHAUIEAKHOCTH € MIEKTPHYECKHM MPHBOIOM

2. K xo3siicTBEHHOMY ¥ NPOU3BOACTBEHHOMY MHBEHTApI0, KOTOPbIil BKIIOUAETCs B COCTAB
MaTepHaIbHbIX 3aI1aCOB, OTHOCHTCH:

. MHBEHTApb U1 YOOPKH O(UCHBIX MoMelleHUuH (TeppHTOpHit), paboUYrX MECT: KOHTEHHEPBI,
Ta4yKH, Be/Ipa, J0NaThl, rpadiu, MBadpel, METIIbl, BEHHKH U Jp.;

. NPUHAIEAKHOCTH /U1l PEMOHTA TMOMEeIeHnH (HanpuMep, JApeiin., MOJOTKH, raeqHble KITIo4n
UT.IL):

. 3JIEKTPOTOBAPBL: YUTMHUTEIN, TPOHHHUKH 3J1eKTPHUECKHE, NIEPEX0IHHKH IEKTPHIECCKHE U
Ap..

° MHCTPYMEHT CJIeCapHO-MOHTAMKHBIH, CTOJIAPHO-IJIOTHULIKHIA, Py4HOH, ManspHbIH,
CTPOMTEJIbHBIN U APYroi, B YaCTHOCTH: MOJIOTKH, OTBEPTKH, HOXKOBKH 10 METAJLIY, TUIOCKOTYOLbI;
. KaHLEIAPCKUe NPUHA/JIEAKHOCTH (KPOME TeX, YTO YKa3aHbl B I1. 1 HACTOALIEr0 NEpevHs),
dhoTopamku, hoToansOoMbl, Oymara, THHEHKH U 1p;

. TyaJleTHbIE MPUHA/UIEKHOCTH: MbLIO U Jp..

o CpeJCTBA MOKAPOTYLIeHN (KpOMe TeX, UTO BKJIIOUYAKOTCs B COCTaB OCHOBHBIX CPEICTB B

COOTBeTCTBHM C I1. | HacTOALIETO nepeqﬁﬂ) AUMK 1714 [ecKa, Tornop, OHHODaBOBblﬁ OIHETYLIHUTEb.
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Mopaaok NpoBeaeHUsi MHBEHTapU3aLuM aKTUBOB M 06s3aTenbCTB

HacTtosLuin Mopagok paspaboTaH B COOTBETCTBUM CO CNEAYHLWMMN AOKYMEHTaMMU:

~ 3akoHom oT 06.12.2011 Ne 402-03 «O ByxranTepckom y4eTey,

— deaepanbHbiM cTaHaapTom «KoHUenTyanbHble 0CHOBbI ByXranTepckoro y4eTa u OTHETHOCTH
opraHmj?unm FOCYAaPCTBEHHOMO CEKTOpay, YTBEPXKAEHHBIM npukasom MuHgpuHa ot 31,12.2016 Ne
256H;.

- ¢Je.qedaanb|M cTaHaapToM «[1oxoabl», yTBEPKAEHHBIM Npukazom MurduHa ot 27.02.2018 Ne
320 ¢ i

- GJe.uebaanblM CTaHaAapToM «Y4YeTHas NonmTuka, OLUEHOYHbIE 3HaYEeHUSA U OLLIMOKWY,
yTBEPXKAEHHBIM Npukasom MuHdpuHa ot 30.12.2017 Ne 274H;

— ykazaHuem LB ot 11.03.2014 Ne 3210-Y «O nopsiake BeAeHUs KaccoBbix onepauui
OpPUANHECKUMU NULEAMA...»;

— MeToauYecKuMI yKasaHUsaMM No NepPBUYHbLIM JOKYMEHTaM U PErUCTpam, yTBEPKAEHHbIMU
npukasom MuHduHa ot 30.03.2015 Ne 52H;

— MNpaBunamu y4eTta n XxpaHeHUs AparoLeHHbIX METANMO0B, KaMHen U U3AeNUN, yTBEPKAEHHbLIMA
noctaHosnexuem MpasuTensctea ot 28.09.2000 Ne 731.

1. O6WMe NoNoXKeHUs

1.1. Hactoswwii Mopsaok ycTaHaBnueaeT npasusia NposeAeHna MHBeHTapn3aunm umyLLecTea,
(h1HAHCOBbIX aKTVBOB W 00A3aTENLCTB yYPEXKAEHUS, B TOM YNCne Ha 3abanaHcoBbiX cHeTax,
CPOKV ee NMPOBEAEHWS, NEpPeYeHb akTMBOB 1 06A3aTenbCTB, NPOBEPAEMbIX NPU NPOBEAEHUM
WHBEHTapusauuu.

1.2. UHBEHTapm3auumn NOANEXUT BCE UMYLLECTBO YYPEXAEHWNHA HE3ABUCUMO OT ero
MECTOHaXOXAEHWSA W BCE BUAbI (PUHAHCOBLIX aKTUBOB 1 06583aTeNLCTB yuYpexaeHus. Takke
VHBEHTapU3aunun NoOANEXKMT UMYLLECTBO, HAX0ASALEecs Ha OTBETCTBEHHOM XpaHeHUu
yypexaeHus.

WNHBeHTapu3aumio MMyLIECTBa, nepeaanHoro B apeHay (6e3so3mesnHoe Nonb3oBaHue), NPOBOANT
apeHngarop (ccygononyyaTens).

WNHBEeHTapM3auus UMyLLECTBa NPOU3BOLUTCA MO €ro MEeCTOHaxX0KAEHWUIO U B paspese
OTBETCTBEHHbIX (MaTepvanbHo OTBETCTBEHHbIX) ML, fanee — OTBETCTBEHHbIE Nuua.

1.3. OCHOBHbIMUW LUENSAMW UHBEHTapU3aL MU ABNAKTCA:

. BbIABNEHVE aKTM4ECKOro Hann4yna UMyLIecTsa, kak COOCTBEHHOrO, TaK u He
npuHaanexallero y4pexaeHunto, Ho Yucnsilerocs B ByxranTepckom y4eTe;

. conocTasnexune HakTUYecKoro Hanu4us ¢ AaHHbIMKU ByxXranTepckoro y4era,

. NPOBEPKa MONHOTbl OTPAKEHUA B y4YETE UMYLLECTBA, (PUHAHCOBBIX AaKTUBOB U
06s3aTenbCTs (BbiBNEHWE HEYYTEHHbIX 0OBLEKTOB, HeAoCTau),

. AOKYMEHTaNbHOE NOATBEPKASHWE HANUYMa UMYLLECTBa, (PMHAHCOBBIX aKTUBOB W
o6a3aTenscTs;

. onpegenexve akTn4eckoro COCTORHUSA UMYLLIECTBA U Ero OLIEHKA;

. nposepka cobMioAeHNs NpaBun CoaepXaHnsa 1 aKcnnyaTauum OCHOBHbIX CPEeACTB,

MCNONb30BaHWA HeMartepuanbHbIX akTUBOB, a Takxe npasun u yCﬂOBMI:"I XpaHeHWs matepuanbHbiX
3anacos, AeHeXHbIX CpefcCTs,

. BbISIBNEHWEe Npu3Hakos o6ecLieHeHUs aKTUBOB;

. BbigBNEeHWe febuTtopckoi 3anomkeHHOCTH, 6e3HaAeXHOM K B3bICKaHMIO 1
COMHUTENBLHON;

. BbIfBNEHWE KPEAUTOPCKOW 3a00MKEHHOCTY, He BocTpeBoBaHHOM KpeauTopamu,

1.4. NposeaeHve MHBeHTapu3auum obasaTensHo:

. npv nepegaye UMyLLECTBa B apeHay, Bbikyne, Npoaaxe;

. nepej CoCTasfeHWeM roaoBoi OTYETHOCTU (KpOME MMYLLeCTBa, MHBEHTapu3auus
KOTOPOro NPOBOAMNACH HE paHee 1 OKTRGPA OTHETHOro roga);

. fpU CMEHEe OTBETCTBEHHbIX NNLL;



. NPV BbIABNEHUM (PaKTOB XULLEHUA, 3N0yNoTpebneHns nnn nop4n nmyliectsa
(HEMEONEHHO NO YCTaHOBNEHWM Takux (hakTos),

. B Cry4Yae CTUXuiiHoro 6eacTeus, noxapa u Apyrx YpessbldaiHbix cuTyauuit,
BbI3BaHHbIX 3KCTPEMAarbHbIMU YCIIOBUSMU (CPaay e No OKOHYaHUK noxapa unu CTUXMAHOro
BencTens);

. npvi peopraHusayuv, U3MeHeHn Tuna yupexaeHus nnn NuKBuaaunmn yupexaeHns;
. B ApYrux cnyyasx, NpegycMoTpeHHbIX AeACTBY MM 3aKOHOAATENbCTBOM.

2. O6wuMi NOPANOK U CPOKK NPOBEAEeHWA MHBEHTapU3auuum

2.1. ins npoBeaeHns MHBEHTaApU3aLWK B y4peXaeHnn co3faeTcs NoCTOAHHO AeiCTBYoLLas
VHBEHTapM3auMoHHas KOMUCCUS.

Mpw Bonbluom o6beme paboT ANd OA4HOBPEMEHHOrO NPOBEAEHUS MHBEHTapu3aLum MMyLLeCTsa
cosaaloTes paboune MHBEHTapn3aumnoHHble komuccum, MepcoHanbHbI COCTaB NOCTOAHHO
JAencTeyoWmX 1 pabounx MHBEHTapM3aLIMOHHBIX KOMUCCUI YTBEPXKAAET PYKOBOANUTEND
yupemaeHus.

2.2. HBeHTapu3aumm NoANeXIT UMYLLECTBO yYpexaeHus, BNoXeHus B Hero Ha cyete 106.00
«BnoeHus B He(hHaHCOBbIE aKTUBbIY, @ Takke cneayoLlne MuHaHCoBble akTuBbI,
obsazartenscTea v UHaHCOBbLIE pesynbTaTsl:

— AeHexHble cpeacTea — cyeT X.201.00.000;

— pac4eTbl No goxogam — cyet X.205.00.000;

— pacyeTbl No BblAaHHbIM aBaHcam — cyeT X.206.00.000;

— pacyeTbl ¢ NoAO0TYETHbIMK NnLamu — cyeT X.208.00.000;

— pacyeTbl No ylepby umyLlecTsy ¥ WHbIM goxodam — cyet X.209.00.000;

— pacyeTbl No NpuHATLIM ob6asaTenscTeam — cyeT X.302.00.000;

— pacueTsl no nnatexam B GogxeTsl — cyeT X.303.00.000;

— npoyue pacyeTsl ¢ kpeguTopamu — cyet X.304.00.000;

2.3. KpoMe NnaHoBbIX MHBEHTApU3aLUui, y4pexaeHue MoXeT NpoBOAUTL BHENMNAHOBbIE CrOLWHbIe
WHBEHTapu3aLmy ToBapHO-MaTepuaneHbix LeHHocTel. BHennaHoBble MHBEHTapu3aauui
NPOBOASATCH Ha OCHOBaHWUM NpuKasa pyKoBOAUTENS.

2.4. [lo Hayana npoBepkn (akTUHECKOro Hanuyus UMyLLecTBa MHBEHTapuU3aLMOHHOW KOMUCCIUM
HaANEeXUT NONYYNTb NPUXOAHBIE U PACXOAHbIE JOKYMEHTbI UIN OTHYETHI O ABUKEHUM
MaTepuanbHbIX LeHHOCTEN N AEHEXHbIX CPEeACTB, HE cAaHHbIe U He y4YTeHHble Byxrantepuei Ha
MOMEHT NPOBEAEHUSA MHBEHTapU3aLUuu.

Mpeacenatens MHBEHTAPU3ALUMOHHON KOMUCCUN BU3NPYET BCE MNPUXOAHBIE U PACXOLHbIE
[OKYMEHTBI, NPUMOXKEHHbIE K PEECTPaM (OTHETaM), C yKasaHUeM «A0 UHBeHTapusauum Ha " "»
(aarta). ATo CNyXUT OCHOBaHMEM ANA ONpeAeneHus 0CTaTkoB UMYLLeCTBa K Havany
WHBEHTapu3auuv No y4eTHbIM AaHHbIM.

2.5. OTBETCTBEHHbIE NULA AaloT pacnuck 0 TOM, YTO K Ha4yany WHBEeHTapusaLuum BCce pacxofHble
W NpUXoAHbIe JOKYMEHTEI Ha UMYLLIECTBO CAaHbl B 6yxranTepm0 unu nepeaaHbl KOMUCCUK U BCE
LEHHOCTW, NOCTYNUBLLUWE Ha WX OTBETCTBEHHOCTbL, ONPUX0OA0BaHbI, a BblObIBLLUME — CMUCaHbI B
pacxoq. AHanorv4yHble pacnucky AarT COTPYAHUKK, UMELLne NodoTYETHbIE CYMMbl Ha
npm06peTeHne Unn noBepeHHOCTN Ha nony4eHne MMyllecTea.

2.6. dakTuyeckoe Hanuune UMyLIeCTBa Npu UHBEHTapU3auuy onpeaensioT nytem obasarensHoro
noAc4yeTa, B3BelnBaHua, obmepa.

2.7. Nposepka aKkTUYecKoro Hanu4ns UMyLLecTsa NPoM3BOAUTCH NPU 06A3aTeNbHOM y4acTum
OTBETCTBEHHbIX NKL.

2.8. inA ochopMneHus MHBEHTapuU3aLmum KOMUCCUA NPUMEHAET credyrolmne Popmbl,
yTBEPXKAEHHbIE Npukasom MuxduHa ot 30.03.2015 Ne 52H:

— WHBEHTapU3aLUWOHHas ONUCh OCTATKOB Ha CYeTax y4yeTa AeHexHbIx cpeacTs (. 05604082);

— WHBEHTapU3aLUWNOHHas ONWUCh (CnuYnTEnbHas BEAOMOCTb) BNaHKoB CTPOroi OTYETHOCTU U
[AeHexHbIx aokymeHToB (g. 0504086);

— WHBEHTapU3auNoHHanA ONUCh (CNMYUTenbHas BEAOMOCTb) N0 00beKTaM HeUMHAHCOBbIX aKTUBOB
(cb. 0504087). Mo o6bekTam, NnepeaaHHbiM B aperHay, 6e3BoamesaHoe nonb3osaHue, a Takke
nony4eHHsIM B apeHay, 6e3so3mesaHoe nonb3osaxue v no ApyrimM OCHOBaHUAM, COCTaBMSAOTCS
oTaeneHble onuck (. 0504087);



— WHBEHTapM3aUMOHHanA ONUCk Hanu4HbIX AEHEXHbIX cpeacTs (d. 0504088);

— WHBEHTap13aunoHHasa ONUCb PacyYeToB C NOKyNaTensamu, NocTaBLUMKaMU 1 NPoOYUMM
nebutopamu n kpegutopamu (. 0504089),— BEAOMOCTb PAacXOXXAEHMIA MO pesynbTaram
UHBEHTapusaumm (. 0504092);

— aKT 0 pesynbTatax uHBeHTapusauuu (b. 0504835);

DQOpMbl 3aMONHAIOT B Nopsaake, ycTaHosneHHoM MeToanyYeckuMm yKasaHusMy, yTeepaeHHbIMM
npukasom MuHdpnHa ot 30.03.2015 N2 52H.

2.9. HBeHTapusaLMoHHasa komuccus obecneynBaeT NONHOTY ¥ TOYHOCTb BHECEHUS B ONUCK
AaHHbIX 0 (haKTUYECKMX OCTaTKax OCHOBHbIX CPEACTB, HEMaTepuanbHbiX aKTUBOB, MaTepuanbHbIX
3anacoB W Apyroro UMyLLIeCTBa, AEHEXHbIX CPeACTs, (MUHaHCOBbIX aKTVBOB U 0Ba3aTenbeTs,
NPaBnIbHOCTb U CBOEBPEMEHHOCTb OCHOPMIIEHUA MATEpPUanos MHBEHTapU3aLMKn. Takke KOMUCCHS
obecneynsaeT BHeCEHNE B OMMCK 0BHapYKeHHbIX NPU3HakoB oBecLeHeHNs akTuea.

2.10. Ecnu uHBeHTapW3aLus NpoBOAUTCH B TEYEHWE HECKOMbBKUX AHEN, TO NOMELLEHUS, rae
XpaHATCA MaTepuanbHbie UEHHOCTU, NPU YXO4e WHBEHTapM3aLUUoHHOW KOMUCCUW 0MKHLI BbiTh
onevyartaHbl. Bo Bpems nepepbiBoB B paboTe MHBEHTapU3aLMOHHBIX KOMUCCHIA (B 06eaeHHbIN
nepepbiB, B HOYHOE BPEMS, MO APYrMM MPUYHaM) ONUCKU AOMKHbI XPaHWUTLCS B SLUMKe (LKady,
cence) B 3aKpbITOM NOMELLEHWM, rAe NPOBOAUTCS UHBEHTapU3aLms.

2.11. Ecnu oTBeTcTBEHHbIE NuLa obHapyxar nocne WHBeHTapu3aLui OLLUBKK B ONUCAX, OHM
AOMKHBI HeMeNeHHOo (40 OTKPbITUA CKNaaa, KNnagoBoW, CeKUWK U T, N.) 3a8BUTb 06 3TOM
npencenartento HHBEHTapMBaLlHDHHOﬁ KOMWCCKUMW.

WHBEHTapu3auynoHHas KOMUCCHUS OCYLLIECTBNSET NPOBEPKY YKa3aHHbIX (hakToB 1 B Crnyyae ux
NOATBEPXAEHUS NPOM3BOAWUT UCNPABNEHNE BbIABNEHHbIX OLUNGOK B YCTAHOBNEHHOM MOPSAAKE.

3. OcobGeHHOCTU MHBEHTAPU3aL MK OTAENbLHbLIX BUAOB MMYLLECTBa, MHAHCOBbIX aKTUBOB
006s3aTenbLCTB M (PUHAHCOBLIX Pe3yNnbTaToB

3.1. iHBeHTapu3auua 0CHOBHbIX CPEACTB NPOBOAUTCS OAWH pas B roa nepe/ CocTaBneHnem
rofoBoit ByxranTepckoi oTHETHOCTYU. VcknioueHne — 06bekTbl GUGNMOTEYHOro doHAa, CPOKM U
NopAAOcK MHBEHTapU3aLUuKn KOTOPbIX W3NOXeHb! B NyHKTe 3.2 HacToswero Monoxexus.
MHBeHTapusauwm noanexar OCHOBHbIE CpeacTea Ha BanaHcoBsbix cyetax 101.00 « OCHOBHbIE
cpencTea», Ha 3abanaHcosoM cyeTe 01 «MMyLlecTBo, nony4YeHHoe B NONb3oBaHUey.

OcHoBHble CpeAcTBa, KOTOPbIE BPEMEHHO OTCYTCTBYIOT (HAXOAATCS Y NOAPSAYMKE HA PEMOHTE, Y
COTPYAHWKOB B KOMaHAWPOBKE U T. 4.), UHBEHTApU3MPYIOTCA N0 JOKYMEHTaM W peructpam 4o
MOMEHTa BbIObITUS.

B xoae rogosoit WHBEHTapU3aLMW KOMUCCUS NPOBEPSET , COOTBETCTBYET NM MMYLUECTBO Ha
BanaHce KpUTepusaM akTuBa, BbIABNSET NPU3HakM OBECLEHEHUA Yy Kaxaoro o6bekTa OCHOBHbIX
CPeACTB W HemaTepuanbHbiX akTueoB. Ecnu Takve npuaHaku obHapyeHbl, KOMWUCCUA aenaer
otmeTky o6 atom B rpadpe 19 «[Mpumedanune» NHeeHTapusaunoHHon onucu no HOA (¢d.0504087).
MmMyLecTBO, He COOTBETCTBYIOLEE YCNOBUSIM NPU3HAHMA akTUBa, BbIABNAETCA MO pesynbTartam
o6obuwieHns uHopmauunn o cratyce obbekTa yyerta, Uenesoi yHKLUM akTuBa 1 OTpaxaeTcs B
rpadax 17,18 «He cooTBeTCTBYeT YCNOBMsIM aKTUBa» B MWHBEHTapWU3aLMOHHOK onucu
(cp.0504087).

lpachbl 8 M 9 WHBeHTapusauumoHHon onucu (h.0504087) no H®PA KOMUCCUS 3anonHseT
cnegyrnowum obpasom.

B rpadre 8 «CtaTyc 06bekTa yyeTa» ykasbiBalOTCS KOAbl CTaTyCcoB.

[na oCHOBHLIX CPeACTB NPeayCMOTPEHbI Takue Koabl:

11- B akcnnyaTauuu

12 — TpebyeTca PEMOHT;

13 — HaxoguTCA Ha KoHcepBauuu;

14 — TpebyeTtca mogepHusauus;

15 — TpebyeTca peKoHCTPYKUUS;

16 — He cooTBeTCcTBYET TpeboBaHUAM 3KCNNyaTaumuy;
17 — He BBEAEH B aKCnnyaTauui.

[na maTepuanbHbIX 3aNacoB NpeayCcMOTPEHbI TaKue Kogbl:

51- B 3anace Ans UCNonb30BaHUs;
52- B 3anace Ansa xpaHeHus;



53- HeHaanexallero Ka4ecTsa,
54- noBpexaeH;
55- UCTeK CpOoK XpaHeHUA

B rpade 9 «Llenesas dyHKUNA akTuBay yKasbiBaloTCsa KOAbl hyHKLMW.
[Ins 0CHOBHbIX CPeACTB NpeayCMOTPeHbl Takue KoAbl:

11 — NPOACMKUTE 3KCNNyaTauuto;

12 — BbINOMHUTb PEMOHT,

13 — KOHCEepBauus,

14 — moaepHU3aumna, JooCHalleHne (nooBopynoeaHue);
15 — pEKOHCTPYKUUS,

16 — cnucaHue,;

17 — BBECTU B 3KCnnyaTauuto

[insi MaTepuanbHbIX 3anacoB NpeaycMOoTpeHbl Takue Koabl:

51- ucnonb3oBars,
52- NpoAoMKNTL XpaHEHWE,
53- cnucars;
54- OTPEMOHTUPOBATE;
55- nepeBof B UHYKD KaTeropuio

MHBeHTapu3aumoHHas komuccus obecnednsaeT NONHOTY U TOYHOCTb BHECEHUs B OnuCH
[aHHbIX 0 haKTUYECKUX OCTaTKax OCHOBHbBIX CPEACTB, HeMaTepuanbHbiX akTUBOB, MaTepuanbHbIX
3anacoB W OPYroro UMYyLIECTBa, AEHEXHbIX CPeAcTB, (PUMHAHCOBLIX aKTUBOB M 0653aTenseTs,
NpasUnNbLHOCTL U CBOEBPEMEHHOCTL OPOPMNEHNS MaTepUanos WHBeHTapusaum. Takke komuccust
obecneuynBaeT BHECEHUE B 0nMcu oBHapYXeHHbIX NpU3Hakos oGecLieHeHus akTuea.
PelueHve O NpekpalleHwn npusHaHua obbekta B KaYecTBe OCHOBHOrO CpeacTsa npuHUMaeT
WHBEHTapu3aUMOHHas Komuccus. OHa pomkHa  3adukcupoBaTb Takoe  pelleHne B akte
0 pesynbTatax uHBeHTapusauuu (Q. 0504835), KOTOPbI CMYXWT OCHOBaHMeM Ans BbibbiTuA
OCHOBHOTO CpeacTea ¢ H6anaHca. Ha ocHoBaHUWM MPUHATBLIX KOMUCCUEen pelueHuin Byxrantepuen
cocTaBnsietca byxrantepckas cnpaeka (.0504833), B KOTOpOW OTpaXawTCs ByxranTepckue
3aNUCK NO BbIBLITUIO OCHOBHbIX CPEACTB ¢ 6anaHca ¢ 0AHOBPEMEHHbLIM OTPaXEeHWEM UH(opMaLum
06 ykasaHHbIx ofbekTax MMyllecTsa Ha 3abanaHcosom cuyete 02 "MaTepuanbHble LEHHOCTH,
NPUHATBIE Ha XpaHeHune".

3.2. MeToauka onpegerneHus COOTBETCTBUA KPUTEPUAM aKTUBa.

MpusHanue CcoOTBETCTBAS OObeKTa HegUHaAHCOBbIX aKTMBOB KpUTEpWsM akTisa
NPOM3BOAMTCS Yepes BhISBNEHWE ero cTatyca 1 Lenesoi yHKUuK.

Cratyc obbekTa- cocTosHne obbekTa HedUHaHCOBbIX akTUBOB Ha AaTy UHBEHTapusauuv ¢
Yy4ETOM OLEHKM ero TeXHUYECKOro COCTOAHMUA W (VnK) CTEneHW BOBNEYEHUS B XO3ANCTBEHHBLIA
obopoT.

CraTyc obbekTa ykasbiBaeTcs B rpage 8 uHBEHTapU3aLMOHHON ONWUCH (b.0504087) B
BMAae Koga.

Llenesas yHKUMA akTuBa- UHGOPMaLMs O BOSMOXHbIX cnocofax sosneyeHus obbekTa
MHBEHTapU3aLMV B XO3AWCTBEHHbIA 060POT, MCNoNb3oBaHUe B Lenax nonyveHus 3KOHOMWYECKOM
BbIrOAbI (M3BNEYEHWNS NOME3HOro noteHunana), Mbo Npu OTCYTCTBUAU BOSMOXHOCTH- O cnocobax
BbIGbITUA 0BbeKTa.

Llenesas byHKUMs yKa3biBaeTcs B rpace 9 MHBEHTApPU3ALMOHHON onucy (. 0504087) B
BMAE Koaa.

Mmywectso, He COOTBETCTBYIOLUEE YCMOBUSM MPU3HAHUS aKTWBa, BbIABNAETCA NO
pesynbTaTam 0606LieHHO MHopMaumu o ctatyce obbekTa yyeTa, Leneeoi yHKUMKN aKTuea W
oTpaxaeTcs B rpadax 17,18.

33. CovyeTaHMs 3HaYeHWW cTaTyca M uUeneBol GyHKuMM obOLeKTa yuera, KOTOpbie

onpenensaAroT ero KaTeropnio: aKTuB UK HEeaKTUB.

3HaueHus cratyca obbekTa, Lenesoi yHKUMN, NPUMEHSeMbIe B OTHOLLEHWN 0BBEeKTOB OCHOBHBIX
CpeAcTs:



CooTBeTcTBYeT  (He
COOTBETCTBYET)
Lleneeasa dyHKums ycrnosusam npusHaHusa | Mpadbl 17,18
Cratyc obbekTa Kopg, obbekTa koA aKktTuea B KadYecTBe | MHBEHTapu3auuoHHO
obbekTa OCHOBHBIX | A onucK (.
cpeacTs 0504087)
B akcnnyarauuu 11 NPOAOMKUTE 11 COOTBETCTBYET He 3anonHseTcs
aKcnnyarauuio
TpebyeTcs peMoHT 12 | BbiNnONHWTL peMoHT | 12 | cooTBETCTBYET He 3anonHaeTcs
TpebyeTcs peMOHT 12 | cnucaHue 16 | He cooTBeTCTBYET 3anonHsaeTcs
He BBEAEH B| 17 | Beectu B| 17 | cooTseTcTByeT He sanonHseTcs
aKcnnyaTauuio aKcnnyaTauuio
He cooteetcteByeT | 16 | cnucaHue 16 | He cooTBeTCTBYET 3anonHsaeTtcs
TpeboBaHuam
sKcnnyaTaumm
TpebyeTca 15 pPEeKOHCTPYKUWA 15 COOTBETCTBYET He 3anonHsetcs
PEKOHCTPYKLUMS
TpebyeTcs 14 MOAepHMU3aums, 14 COOTBETCTBYET He 3anonHseTca
Mo epHu3aUms AoocHalleHue
(nooGopynosaHue)
HaxoauTcs Ha | 13 | Beectu B| 17 | cooTeeTcTBYET He 3anonHseTca
KOHcepBauuu 3Kkcnnyarauuio

3HaueHus cTaTtyca oObekTa, Lenesoi (YHKUUW, NPUMEHSieMble B OTHOLUEHUM MaTepuanbHbIX

3anacos.

CooTeeTtcTByeT (He
COOTBETCTBYET)
ycnoeusamMm npusHaHwa | [padbl 17,18
Lieneeas aKTMea B KayecTBe | MHBEHTapW3aLMOHHO
Craryc obbekTa Kon dyHKUMA obbekTa | koA obbekTa OCHOBHbIX | onucu
cpeacTs (d.0504087)
B 3anace ans 51 ncnonb3oBaTh 51 COOTBETCTBYET He 3anonHseTcs
MCNoMb30BaHUs
B 3zanace (pna| 52 | MNMpogomxuTtb 52 | cooTBeTcTBYET He zanonHseTcs
XpaHeHus) XpaHeHue
HeHagnexaulero 53 | cnucatb 53 | He cooTBeTCTBYET 3anonHaeTcs
KayecTtea
HeHagnexawyero 53 | oTpemoHTMpoBaTh | 54 | cooTBeTCTBYET He 3anonHseTcs
kayecTtea
MoBpexaeH 54 | oTpemoHTUpoBaTh | 54 | coOTBETCTBYET He sanonHsercs
MospexaeH 54 | cnucatb 53 | He cooTBETCTBYET 3anonHseTcs

3.4.. MeToq OUEHKM MaTepHanbHbIX LEHHOCTEN Ha 3abanaHcoBbIX cYeTax, B YaCTHOCTH

OSBEKTOB, nepecrtaBlWKUX OTBEYaTh KPUTEpPUAM aKTUBOB:

- BECTW y4YeT no 0OCTaro4HOW CTOMMOCTK, ecnn oHa eCTb,
- B YCNoBHOM oLieHke (oauH 06bekT- 1 py6.) npu nonHoi amoptusauun obbekTa u Hynesoi

OCTaToO4HOW CTOMMOCTH.




3.5. HeeHTapusauus GuGN1oTeYHbIX hOHA0B NPOBOAUTCS NPU CMEHE PYKOBOAWTENS
BubnuoTekn, a Takke B CNEAYOLLNE CPOKM:

— Haubonee ueHHble hoHAbI, XpaHsLUMecs B ceidax, — eXerofHo;

— peaqaniune v ueHHble hoHabl — OAWH pas B TP roa;

— ocTankHble oHAbl — OAWH pas B NATb NeT.

lpu uHBEHTapU3aunn BUBNMOTEYHOro (HOHAa KOMUCCHS NPOBEPSIET KHUM NYTEM NoacyeTa
ANEKTPOHHbIE AOKYMEHTbI — MO KONMYECTBEHHbIM NOKasaTensmM U KOHTPOMbHLIM CyMMaM.

3.6.Pesynbrartel HBEHTapPU3aUMN 3aHOCATCS B MHBEHTAPU3ALIMOHHYHK onuck (db. 0504087).

3.7. MaTepuanbHble 3anackl KOMUCCUS NPOBEPSET NO KAKAOMY OTBETCTBEHHOMY NULY W MO
MecTam XpaHeHus.

3.8.MHBeHTapu3auns 6naHKoB CTPOroi OTYETHOCTY NPOU3BOAUTCS NYTEM MOMHOrO (NONUCTHOrO)
nepecyeta. [1pu npoBepke GaHkoB CTPOro OTYETHOCTU KOMUCCUS (PUKCUPYET HavanbHbIe 1
KOHeYHble HoMmepa BnaHkos.

3.9. iHBeHTapu3auuio pacyeTos ¢ 4eBUTopamMu U KPEAUTOPaMU KOMUCCHS POBOAMT C yvyeTom
cneayroLmux ocobeHHocTel:

— onpefensaeT CPOKU BO3HUKHOBEHWS 3340MKEHHOCTHU;

— BbISB/IAET CyMMbl HEBbINNA4Y€HHON 3apnnaThl (AenOHNPOBaHHbIE CYMMbI), @ TakKe nepennars!
COTPYAHWKAM;

— CBEpAEeT [aHHble ByxyyeTa c cyMMamu B akTax CBEpPKM C NOKynaTensimu (3akazqukamu) u
nocTasLMKamu (MCNONHUTENAMU, NOAPAAYNKAMMY;

— NpoBepseT 060CHOBaHHOCTb 3a40MKEHHOCTM NO HEAOCTaYaM, XMLLEHWUAM U yuiepbam:

— BbIFABNAET KPeAUTOPCKYIO 3340/MKEHHOCTb, He BOCTPEBOBaHHYIO KpeauTopamu, a Takke
AeBUTOPCKYIO 3aA0MKEHHOCTb, BE3HaAEKHYIO K B3bICKAHMIO 1 COMHWUTENbHYI B COOTBETCTBUM C
NONOXEHUEM O 3a40/MKEHHOCTH,

4. OchopmneHune pe3ynbTaToB MHBEHTapU3aLum

4.1. MNpasunbHO OOPMNEHHbIE UHBEHTAPU3ALIMOHHON KOMUCCUEN 1 NOANUCAHHbIE BCEMU ee
HNeHamu 1 OTBETCTBEHHbIMM NMULIAMI UHBEHTapU3aUNOHHbIE ONUCHK (CNUMYUTENBHBIE BEAOMOCTH)
aKkTbl 0 pesynbTatax MHBEHTapu3auuv nepeaoTcs B Byxrantepuio ANs BbIBEPKN AaHHBIX
(PAKTVYECKOTO HANMMUA NMYLECTBEHHO-MATePUanbHbIX U APYTUX LEHHOCTEN, (PUHAHCOBbIX
akTVBOB 1 06A3aTENLCTB C AaHHBIMK ByxranTepckoro yyera.

4.2. BbifBMeHHbIe pacxoXaeHns B UHBEHTapU3aUMOHHbIX ONUCAX (CAIMYUTESbHBIX BEAOMOCTSX)
0000LLalTCA B BEJOMOCTI paCXOXAEHWUA N0 pesynbTatam UHBeHTapuaauuu (d. 0504092). B atom
crny4ae oHa ByaeT NPpUNoOXeHWEM K akTy 0 pesynbTaTtax WHBeHTapusaumu (. 0504835). Akt
noAnuchIBaeTCH BCEMU YeHaMn UHBEHTapU3aLMOHHOR KOMUCCUM 1 YTBEPXAaeTCs
PYKOBOAUTENEM YUPEXOEHUS.

4.3. [Nocne saBepLUEHNs UHBEHTapU3aLK BbISIBNEHHbIE PACXOXAEHUS (HeYYTEHHbIE 0BbEKTS,
HEAOCTa4m) AOmKHbl ObiTh OTpaxeHbl B Byxrantepckom yyeTe, a npu Heo6X0ANMOCTH MaTepuarsi
HanpaeneHsl B cyaebHble opraHbl Ans NpeabABNEHNsa rpaaaHCcKoro neka.

4.4. PesynbTatsl UHBEHTapU3aL UK OTpaxaloTcs B ByxranTepckoM y4YeTe U OTYETHOCTM TOro
Mecsua, B KoTopom Obina 3akoH4YeHa WHBEeHTapu3auvs, a no ro4oBO UHBEHTapU3auum — 8
rogosom ByxranTepckom oT4eTe.

4.5. Ha cymMmbl BbISBNEHHbIX U3NWLLKOB, HEAOCTaY OCHOBHbIX CPEACTB, HeMaTepuanbHbiX akTUBOB,
MarepuanbHblX 3anacoB WHBEHTapu3aLUWoHHas komuceus TpebyeT 06bACHEHWE C OTBETCTBEHHOMO
nuua no npuYnHam pacxoxaeHui ¢ gaHHbeiMu ByxranTtepckoro yyeTa. MNpukasom pykosoguTens
co3faeTca KoMUccUa Ans NpoBefeHua BHYTpeHHero cnyebHoro paccnenosaHus ANs BbIABIEHUS
BVWHOBHOrO Nvua, AoNYyCTUBLUEro BO3HMKHOBEHWE HECOXPAHHOCTU AOBEPEHHLIX EMY
MarepuanbHbIX UEeHHOCTEN.

pachuk npoBegeHMst MHBEHTapU3auumn

WHBeHTapusaums NpoBOAUTCS CO CreAyoLen NepuoanyHOCTLIO U B CPOKM.



Ne
n/n

HaumeHoBaHue
06bekToB
MHBEHTapu3auum

Cpoku npoBeaeHus
MHBEHTapu3auum

Mepuon npoBefieHUA UHBEHTapU3aLMK

HeduHaHcoBblE aKTUBbI
(OCHOBHbIE CpeacTea,
mMarepuankeHble 3anachbl,
HemartepuanbHble
aKTuBebl)

ExerogHo
Ha 1 okTsbps-1 aHBapA

log

dUHaHCOBbLIE aKTUBbI
(cbnHaHcoBble
BMNOMEHUS, AEHEXHbIE
CpeAcTBa Ha cyeTax,
Aebutopckas
380MKEHHOCTL)

ExerogHo
Ha 1 okTabpa-1 aHsaps

rog

PeBunauns kaccel,
cobnogeHve nopsaka
BEAEHUS KacCoBbIX
onepaumi

MNpoBepka Hanu4us,
BblAa4M 1 cnucaHus
BnaHKoB cTporoin
OTYETHOCTU

ExexksapTansHo

Ha nocnegHwui geHb
OTYETHOoro
KkBapTana

KeapTan

Obsizatensctea
(KpeguTopckas
3aJ0MKEHHOCTD):

— C MOAOTYETHBIMM
nvuamm

— C opraHmaauunamm n
yypexgeHuaMmu

OpawvH pas B TpK Mecsua

Ha 1 uons, 1 aHBaps

MNMocnenHwe Tpu mecaua

Monyroaue, rog

BHezanHble
WHBEHTapu3auumu Bcex
BUOOB MMYLLECTBA

Mpu HeoBxoaMMOCTY B
COOTBETCTBUM C NPUKA30M
PYKOBOAUTENS Ui
yypeauTens




